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¾q”eL ›ÑMÓKA� ¨d‡ ¾e^ H>Å� 

¡õM ›”É 

1 SÓu=Á 

 

¾q”eL ›ÑMÓKA� ¾e^ H>Å� ›”É S”Óe� u¨<ß ¾T>„\ ²?Ô�” �“ 

¾S”Óe� }sT�” Sw�“ ØpU KTeÖup' �”Ç=G<U ²?Ô�“ ¾S”Óe� 

}sT� uT>„\u� GÑ` ÁM�cu< ›ÅÒ�“ ¾Sw� Øc�� c=Å`ev�¨< ÉÒõ“ 

•Ñ³ KTÉ[Ó u¨<ß GÑ` ¾q”êL ê/u?��” uTssU �“ u›Ñ` ¨<eØU  

uª“¨< S/u?� K²?Ô� ¾T>c×�¨< ›ÑMÓKA��“ ¾T>ÁŸ“¨<“�¨< e^�” 

¾T>SKŸ� ’¨<:: 

u²=G< Sc[� Se]Á u?~ }M¢¨<” ŸSðçU ›”é` u¨<ß ¾T>„\ ²?Ô�”“ 

¾S”Óe� }sT�” Sw�“ ØpU KTeŸ` ¾T>ÁÅ`Ñ¨<” �”penc? ÃuMØ 

¨<Ö?•T KTÉ[Ó ¾q”eL ›ÑMÓKA� ¨d‡ ¾Y^ H>Å�” uSp[î Ø“~” 

›Ö“sM::  

uSJ’<U ŸLÃ ¾}ÑKè�” ¯LT� KS}Óu` ¾T>ÁY�M ¾ª“ ¾Y^ H>Å~ 

T’<ªM ›eðLÑ> J„ uSÑ‟~ ÃI T”ªM e^� u´`´`“ Å[Í uÅ[Í �”È� 

}ðéT> K=J’< �”ÅT>�K< uT>ÁdÃ SMŸ< }²ÒÏ}ªM:: 

 

2. �`ÕT@/wÁ’@ 

 ¾q”eL S[Í:- ¾q”eL e^�” ¾T>ÁkLØñ T“�¨<U ›Ã’� S[Í� 

uØ“�“ u}KÁ¿ ²È� ¾T>cucu< �”Ç=G<U KT>ÖkS<v�¨< ›"L� 

¾T>c^Û “�¨<:: 

 ¾c’Ê� ´ÓÏ�:- SÅu† ¾q”eL ›ÑMÓKA�� ( W’É T[ÒÑØ' ¾Ñ<µ W’É 

SeÖ�'¾¡w` S´Ñw ›ÑMÓKA� SeÖ�'¾�¨<MÉ ›=�ÄåÁ S•¨mÁ 

›ÑMÓKA� SeÖ� �“ ¾y=³ ›ÑMÓKA�” ¾T>Á"�� ’¨<) :: 

 W’É T[ÒÑØ:- T“�¨<U ›Ã’� Ÿ¨<ÜU J’ Ÿ›Ñ` ¨<eØ ¾S’Û IÒ© 

c’Ê�” ›KU ›kõ }kvÃ’� �”Ç=„^�¨< ¾ò`T“ TI}U �¡¡K†’� 

T[ÒÑØ ’¨<:: 

 ¾Ñ<µ c’É:- ›KU ›kõ ¾Ñ<µ c’É (SÅu† ûcþ`�' Ç=ýKAT+¡ ¨ÃU 

c`y=e ûeþ`� �“ K=c?ûc?) “�¨<:: 
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 y=³ TK� :- ¨Å ›Ñ` ¨<eØ KSÓv� ¾T>cØ ¾SÓu=Á ðnÉ ’¨<:: 

 ¾¡w` S´Ñw TK�:-u¨<ß ›Ñ^� KT>Ñ‟< ²?Ô� ¾T>cÖ< ¾V�' ¾Òw�' 

¾MÅ� �“ ÁLÑv/� U´Ñv“ c`}òŸ?� ¾SeÖ� ›ÑMÓKA� ’¨<:: 

 �¨<MÉ ›=�ÄåÁ S•¨mÁ:- ¾¨<ß ›Ñ` ²?Ó’� LL�¨< K›=�ÄåÁ 

}¨LÐ� ¾T>cØ ¾›=�ÄåÁ }¨LÏ’� ¾S�¨mÁ "`É ’¨<:: 

 ¾q”eL U¡` TK�:- ²?Ô� ¨Å ¨<ß ›Ñ` ŸSÕ³�¨< uò�“ Ÿ}Õ²<U u%EL 

eKT>Õ²<u� ›Ñ` um“ ¨p�© S[Í K²?Ô� SeÖ� TK� ’¨<:: 

 T>c=Ä” TK�:- u¨<ß ¾T>Ñ‟< ¾›=�ÄåÁ sT> SM¡}†' ›=Uvc=�' 

¾q”eL ê/u?�� �“ ¾”ÓÉ ê/u?�� “�¨<:: 

 

3. ¾T’<ªK< ¯LT  

 

 ¾Y^ H>Å~ ¾T>ÁŸ“¨<“�¨< e^� ¨Ø’�' ÓMê“ }ÖÁm’� vKu� 

G<’@� �”Ç=ðçS< KTe�M' 

 ¾Y^ H>Å~ vKS<Á� ¾T>ÁŸ“¨<“E�¨<” }Óv^� uÓMê KÃ� 

KTekSØ' 

 ›ÑMÓKA� ›c×Ö< kM×ó“ ¨<Ö?�T �”Ç=J” KTe�M' 

 ¾›ðéçU ¨<Ö?��” KSÑUÑU �”Ç=Áe�M                                                                                                                                                                                                                                                                                                                         

 

4. ¾Ø“~ ¨c” �“ }ðíT>’� 

 

ÃI T”ªM uª“ SY]Á u?�U J’ uT>c=Ä„� K²?Ô�“ vKÉ`h ›"L� 

uT>cÖ¨< ¾q”eL ›ÑMÓKA� LÃ Á}¢[ c=J” T”ªK< }ðíT> ¾T>J’¨< 

ue�]”Ó ¢T>�¨< k`x c=ìÉp ’¨<:: 
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¡õM G<K� 

5. ¾q”eL ›ÑMÓKA� ¾e^ H>Å� ›ðéçU SÓKÝ 

 

5.1 ¾²?Ô�“ ¾vKÉ`h ›"L� õLÑA� SÓKÝ 

 

G. ²?Ô�“ vKÉ`h ›"L� 

 

1.1 ²?ÑA� 

1.2 Ÿõ}† ¾S”ÓY� ¾Y^ �Lò�“ ¾›Ñ^�” Ç=ýKAT�� 

1.3 u¨<ß ¾T>„\ ›=�ÄåÁ¨<Á”' �¨<MÉ ›=�ÄåÁ¨<Á”“ u?}cx��¨< 

1.4 u¨<ß ¾T>Ñ‟< ¾S”Óe� }sT� 

1.5 u›=�ÄåÁ ¾T>Ñ‟< ›?Uvc=�' ›IÑ<^©“ ¯KU ›kõ É`Ï�� 

1.6 ¾¨<ß ›Ñ` ²?ÑA� 

 

K. ¾²?Ô�“ ¾vKÉ`h ›"L� õLÑA� 

 

 kM×ó' Ø^� ÁK¨< �“ ¨<Ö?•T ¾q”eL ›ÑMÓKA� �”Ç=G<U ²?ÑA� 

uT>„\u� x� Sw��¨<“ ØpT�¨< �”Ç=Ÿu`L�¨< ¡��M“ ÉÒõ 

ÃðMÒK<:: 

 

5.2 ¾Y^ H>Å~ ›uÃ� }Óv^�“ HLò’�  

G.   ¾Y^ H>Å~ ›uÃ� }Óv^�  

 ¾q”eL ›ÑMÓKA� �Óa�” uØ“�  SK¾�' 

 ¾q”eL S[Í“ U¡` SeÖ� 

 ¾c’É ´ÓÏ�/ ö`TK=+/ TTEL� 

 ¾q”eL ¡��M“ ÉÒõ TÉ[Ó 
 

K.   ¾q”eL ›ÑMÓKA� ¾Y^ H>Å� HLò’�  

            #                               

 uY^ H>Å~ ¾T>Ÿ“¨’< }Óv^� TK�U ›ÑMÓKA� ›c×Ø” u}SKŸ} 

G<K<” ›kõ S[Í �”Ç=cvcw uTÉ[Ó }Ÿ��Ã’� ÁK¨< ¾›W^` 

ThhÁ �”Ç=G<U þK=c= ’¡ Ñ<ÇÄ� }KÃ}¨< �”Ç=k`u< ÁÅ`ÒM' 

ÃS[U^M' u^c< ¾YM×” ¡MM ¨<eØ ÁK<�” uTîÅp }Óv^© 

ÁÅ`ÒM' ŸYM×’< uLÃ ¾J’<�” KuLÃ ›"L� uTp[w �”Ç=ìÉp 

ÁÅ`ÒM' }Óv^© ÁÅ`ÒM& 
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 u¨<ß KT>Ñ‟< ¾›=�ÄåÁ ¾Ç=ýKAT+¡ T>c=Ä” ê/u?��/ ¾c’É 

T[ÒÑØ' ¾ûeþ`�“ ¾y=³ SeÖ� ›ÑMÓKA��” u}SKŸ} 

KT>ÁŸ“¨<’<� Y^ ŸT>SKŸ��¨< ›"L� Ò` uS}vu` S<Á© U¡`“ 

•Ñ³ ¾T>ÁÑ‟<u�” eM� ÃkÃdM' }Óv^© ÁÅ`ÒM' }Ñu=¨<” ¾›W^` 

SS]Á �”Ç=G<U QÑA�“ Å”x� }Ÿ�K¨< Y^�¨<” �ÁŸ“¨’< SJ’<” 

¾SŸ�}K<” Y^ ÃS^M' Áe}vw^M' Á[ÒÓ×M& 

 ¾Y^ ²`ñ” ¾Y^ �”penc? KThhM ¾T>[Æ S<Á© Ø“�� �”Ç="H@Æ 

ÁÅ`ÒM' }Óv^© SJ“�¨<” ÃŸ•}LM' Á[ÒÓ×M& 

 u›Ñ^�” ¾T>Ñ‟< ¾M¿ Sw� }ÖnT> T>c=Ä„�' ›IÑ<^©“ ¯KU›kó© 

É`Ï��“ }sT� ¾T>Ák`vD�¨< ¾}KÁ¿ ¾y=³ ØÁo�” }kwKA 

}Ñu=¨<” ›ÑMÓKA� ¾SeÖ~” Y^ ÃS^M' Áe}vw^M' ›ÑMÓKA~ 

u›Óvu< �¾}cÖ SJ’<” Á[ÒÓ×M& 

 u¨<ß ›Ñ^� ŸT>Ñ‟< ¾›=�ÄåÁ T>c=Ä„�' u›=�ÄåÁ ŸT>Ñ‟< ¾M¿ 

Sw� }ÖnT>�“ Ÿ›=�ÄåÁ S”ÓY� ¾}KÁ¿ }sT� uÅwÇu? 

¾T>k`u< ¾q”eL ’¡ Ñ<ÇÄ� }Ñu=¨<” ULi ÁÑ‟< SJ’<” ÃŸ•}LM' 

Á[ÒÓ×M& 

 KY^ Ñ<ÇÃ ¨Å ¨<ß ›Ñ` KT>Õ²< ¾S”ÓY� vKYM×„�“ K?KA� 

›Óvw’� LL�¨< ÓKcx� ¾Ç=ýKAT+¡“ ¾c`y=e ûeþ`� ¾T²ÒË~ 

}Óv`“ y=³ �”Ç=ÁÑ‟< ¾TS��~ Y^ u›Óvu< �¾}Ÿ“¨’ SJ’<” 

ÃŸ•}LM' Ãq×Ö^M' Á[ÒÓ×M' u²=I [ÑÉ ¾T>Ÿc~ �Óa�” 

�¾}Ÿ�}K �Mv� �”Ç=ÁÑ‟< ÁÅ`ÒM& 

 uy=³“ ûeþ`� �”Ç=G<U KT[ÒÑØ ›ÑMÓKA� uk[u< c’Ê� LÃ 

¾Tßu`u` É`Ñ>��” KT×^� Ÿ}KÁ¿ ›"L� ¾T>k`u< ØÁo� 

u›Óvu< SMe •ÁÑ‟< SJ’<” ÃŸ•}LM' Á[ÒÓ×M& 

 u¨<ß ŸT>Ñ‟< ¾Ç=ýKAT+¡ T>c=Ä„��” ¾T>k`u< ¾²?ÑA� ¾U�¡ 

ûeþ`� ØÁo“ ¾›=�ÄåÁ ²?Ó’� KTÓ‟� ¾T>Ák`u< ›SM"��” 

²?Ó’� KT×^� Ÿ›=T>Ó_i”“ ¾²?Ó’� Ñ<ÇÄ� ª“ SU]Á ¾T>k`u< 

ØÁo� }Ñu=¨<” ULi �”Ç=ÁÑ‟< ÃŸ•}LM' Ãq×Ö^M' Á[ÒÓ×M& 

 Ÿ›=T>Ó_i”“ ²?Ó’� Ñ<ÇÃ ª“ SU]Á ¾T>LŸ< ¾Öñ“ ¾•ÑÆ 

ûeþ`��” lØ` �”Ç=G<U ¨Å ›Ñ` ¨<eØ �”ÇÃÑu< ¾�ÑÆ ÓKcx� 
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eU ´`´`“ ö�Ó^õ ´`´` KT>SKŸ��¨< ¾Ç=ýKAT+¡ T>c=Ä” 

ê/u?���” S}LKó�¨<” ÃŸ•}LM' Ãq×Ö^M' Á[ÒÓ×M& 

 Ÿ›Ñ` ¨<eØ S”ß}¨< ¨Å ¨<ß ›Ñ` ¾T>LŸ< �”Ç=G<U ŸK?KA� ›Ña� 

S”ß}¨< ¨Å ›Ñ^�” ¾T>Ñu< c’Ê� LÃ ¾T>Á`ñ TI}V�“ 

ò`T�” �¡¡K†’� ¾T[ÒÑÖ< Y^ uT>SKŸ}¨< ¾Y^ ²`õ 

u›Óvu< �¾}Ÿ“¨’ SJ’<” ÃŸ�}LM' Ãq×Ö^M' Á[ÒÓ×M& 

 uS/u?~ �”Ç=[ÒÑÖ< ŸT>k`u< c’Ê� ¨<eØ ¾}ßu`u\ (forged) c’Ê� 

u›Óvu< ¾T>K¿u� eM� Sk¾c<”“ �¾}K¿ SJ’<” ÃŸ�}LM' 

Á[ÒÓ×M' QÑ-¨Ø c’É Ák[u< ÓKcx� LÃ }Ñu=¨< QÒ© ¡��M“ 

�`UÍ �”Ç=¨cÉ G<’@�� SS����¨<” Á[ÒÓ×M& 

 S/u?~ ¾c’É T[ÒÑÖ<” Y^ uT>ÁŸ“¨<”u� H>Å� ›Óvw’� "L�¨< 

¾S”ÓY� ›"L� Ò` }Ñu=¨< ¾Y^ Ó”‟<’� ¾SõÖ\” Y^ ÃW^M' 

Áe}vw^M' Ó”‟<’~ Ö?“T uJ’ G<’@� ¾}SW[} SJ’<” Á[ÒÓ×M& 

 uY^ H>Å~ e` ¾T>Ñ‟< ¾Y^ ¡õKA� Y^” Ák“ÍM' KY^ 

¨<Ö?�T’� ¾T>ÁÓ´ uÑA ¾Y^ Ó”‟<’� �”Ç=„` ÁÅ`ÒM' ÃŸ�}LM' 

Á[ÒÓ×M& 

 ¾›ÑMÓKA~” Y^ uTŸ“¨” H>Å� uY^ ²`ñ“ ›Óvw’� "L�¨< K?KA� 

¾S/u?~ ¾Y^ ²`ö�' uY^ ²`ñ“ K?KA� ¾S”ÓY� ›"L� �”Ç=G<U 

ŸK?KA� ›"L� Ò` Ó”‟<’� ÁÅ`ÒM' Ó”‟<’~ KY^¨< Sd"� uÑA 

›e}ªê* ¾T>Áu[¡�u�” G<’@• Á[ÒÓ×M& 

 ŸS/u?~ e�^�Í=¡ °pÉ ¾}kÇ¨<” S] °pÉ S’h uTÉ[Ó ¾ª“ 

ÇÃ_¡�_~” ¯S�© ¾Y^ °pÉ Á²ÒÍM' °pÆ” }Óv^© KTÉ[Ó 

¾T>Áe�M ¾Hw� (óÃ“”e' ¾c¨< HÃM' T�]ÁM' Ñ>²? ¨²}...) õLÑA� 

›²ÒÏ� KS/u?~ ¾uË�“ °pÉ SS]Á Ák`vM' ¾Y^ °pÆ“ ¾°pÆ 

TeðìT>Á ¾J’¨< Hw� c=ìÉp“ c=ÅKÅM uY\ uT>Ñ‟< ¾Y^ ²`ö� 

u›Óvu< }Óv^© �”Ç=J” ÁÅ`ÒM' ÃŸ�}LM' Á[ÒÓ×M' 

Ãq×Ö^M& 

 KY^ Ñ<ÇÃ ¨Å ¨<ß ›Ñ^� u}KÃ ¨Å S"ŸK†¨< UY^p ›Ña� 

¾T>H@Æ ›=�ÄåÁ©Á”” ´`´` ŸT>SKŸ��¨< ›"L� uTcvcw ›Å^Ï� 

ÃÃ³M' ¡��M ÁÅ`ÒM �”Å ›eðLÑ>’~ ÉÒõ ÁÅ`ÒM:: 
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 uÑ<Ç=ð� (adoption) ¨Å ¨<ß ›Ñ^� ¾T>H@Æ ›=�ÄåÁ©Á” Qí“�” 

¾}SKŸ~ ´`´` S[Í�” ŸT>SKŸ��¨< ›"L� uTcvcw ›Å^Ï� 

ÃÃ³M ' ¡��M ÁÅ`ÒM �”Å ›eðLÑ>’~ ÉÒõ ÁÅ`ÒM:: 

 ¾²?Ô�” QÑ-¨Ø ´¨<¨<` KSk’e �”Ç=�M u¨<ß GÑ` ¾Y^ YU]� 

[ÑÉ U`Ø MUÉ ÁL�¨< ›Ña� �ÁŸ“¨’< ÁK<�” }Óv` uT>c=Ä„��” 

›T"‡’� um S[Í uTcvcw“ Ø“� uTÉ[Ó Ÿ›Ñ^�” }Úvß G<’@• 

Ò` ÁÑ“²u U¡` KT>SKŸ��¨< ›"L� Ãc×M' }Óv^© �”Ç=J’< 

¾uŸ<K<” Ø[� ÁÅ`ÒM:: 

 

5.3 ¾q”eL ›ÑMÓKA� ¾e^ H>Å� ª“ ª“ }Óv^� ´`´` ¾›ðéçU SÓKÝ 

 

5.3.1 ¾q”eL ›ÑMÓKA� �Óa�” uØ“�  SK¾�' 

 ¾S[Í ¯Ã’�“ U”à�” uØ“� SK¾� 

 KØ“~ ¾T>¨<M S[Í u}KÁ¿ ²È� Scwcw' 

 ¾}cucu¨<” S[Í S}”}”“ TÅ^Ë� ' 

 S[Í¨<” K²?Ô�“ KvKÉ`h ›"L� uT>ÁS� SMŸ< uI�S�' 

u›?K?¡�a’>¡e“ uÇ• u?´ T²ÒË�' 

 ÃI”  ª“ }Óv` KTŸ“¨” 22 ¾Y^ k“� Ã¨eÇM:: 

 

5.3.2  ¾q”eL S[Í“ U¡` SeÖ� 

    

 S[Í�” ŸØ“~ ¨<Ö?�“ ›Óvw’� "L�¨< x�� Scwcw' 

 ¾}cucu<�”  S[Í� TÅ^Ë�“ ¨p•© TÉ[Ó' 

 KT>SKŸ��¨< ›"L� uS<K< S[Í�” Tc^Ú� (uÉI[-Ñê' 

u›?K?¡�a’>¡e“ uI�S� T>ÉÁ�) ¨ÃU U¡` SeÖ� 

(u›"M'uÉI[-Ñê' u›?K?¡�a’>¡“ uI�S� T>ÉÁ�) 

 ÃI”  ª“ }Óv` KTŸ“¨” 14 ¾Y^ k“� Ã¨eÇM:: 

 

5.3.3 ¾c’É ´ÓÏ�/ ö`TK=+/ TTEL�  

 

G. W’É T[ÒÑØ 

 ¾T>[ÒÑÖ¨<” W’É SkuM“ SK¾�' 
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 ¾W’Æ”  �¡¡K†’� T×^�' 

 ›Ö^×] c’É ŸJ’ K¡��M vKS<Á“ Kõ�I ›"L� Tp[w' 

 ¾}TEL ŸJ’ Å[c‡ uT²ÒË� ¾›ÑMÓKA~” ¡õÁ SkuM' 

 ¾c’Æ” �¡¡K†’� uSð[U“ TI}U uTÉ[Ó T[ÒÑØ::  

 ¾}[ÒÑÖ¨<” c’É uSS´Ñw K›p^u=¨< vKÑ<ÇÃ SSKe' 

 

K. ¾Ñ<µ c’É 

 Ç=ýKAT+¡ ¨ÃU c`y=e ûeþ`�  

 ¾Ç=ýKAT+¡ ¨ÃU c`y=e ûeþ`� ØÁo SkuM“ 

SK¾�(›Ç=e'¾Öó S}"�¨ÃU �Éd�)' 

 ¾Ç=ýKAT+¡ ¨ÃU c`y=e ûeþ`~” ØÁo S[Í �¡¡K†’~” 

uT×^� pê TeVL� '  

 ¾Ç=ýKAT+¡ ¨ÃU c`y=e ûeþ`~” T²ÒË� ¨ÃU TÅe 

¨ÃU S}"�  

 KÇ=ýKAT+¡ ¨ÃU c`y=e ûeþ`~ ŸT>ðKÑ¨< ›=Uvc= y=³ 

uTeÓ‟� KÑ<µ ´ÓÌ TÉ[Ó” S[Í SS´Ñw' 

 ¾}²ÒË¨<” ¾Ç=ýKAT+¡ ¨ÃU c`y=e ûeþ`� KvKÑ<Ç¿ 

SeÖ� 

 SÅu† ûeþ`�  

 ¾SÅu† ûeþ`� ØÁo SkuM“ SK¾� (›Ç=e'¾Öó 

S}"�¨ÃU �Éd�)' 

 ¾SÅu† ûeþ`� ØÁo¨<” S[Í �¡¡K†’� T×^�“ pê 

TeVL� ' 

 ›Ö^×] c’É ŸJ’ K¡��M vKS<Á“ Kõ�I ›"L� Tp[w' 

 ¾}TEL S[Í Ÿk[u Å[c‡ uT²ÒË� ¾›ÑMÓKA�  ¡õÁ  SkuM' 

 SÅu† ûeþ`~” T²ÒË� ¨ÃU TÅe ¨ÃU U�¡ SeÖ�' 

 ¾}²ÒË¨<”  SÅu† ûeþ`� uSS´Ñw KvKÑ<Ç¿/K²?Ò¨</ 

SeÖ�' 

  K=c? ûc?  

 ¾K=c? ûc? ØÁo SkuM' 

 ¾K=c? ûc?  ØÁo S[Í �¡¡K† SJ’<” T×^�“ pê TeVL�  
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 ›Ö^×] c’É(S[Í) ŸJ’ K¡��M vKS<Á“ Kõ�I ›"L� 

Tp[w' 

 ¾}TEL S[Í Ÿk[u Å[c‡ uT²ÒË� ¾›ÑMÓKA�  ¡õÁ SkuM' 

 K=c? ûc?¨<”  T²ÒË� 

 ¾}²ÒË¨<” K=c? ûc?  uSS´Ñw KvKÑ<Ç¿/K²?Ò¨</ SeÖ� 

 y=³  

 ¾y=³  ØÁo” uSkuM y=³ ¾T>c×�¨<”“ ¾TÃc×�¨<”  SK¾�' 

 y=³  ¾T>c×�¨< ŸJ’ ¾k[u¨< ØÁo S[Í” ( ¾Ñ<µ c’É ¾qÃ• 

Ñ>²? ) �¡¡K†’~” T×^�“ pê TeVL� ' 

 ›Ö^×] c’É(S[Í) ŸJ’ K¡��M vKS<Á“ Kõ�I ›"L� 

Tp[w' 

 ¾›ÑMÓKA�  ¡õÁ "K¨< �“ Å[c‡ uT²ÒË� ¾›ÑMÓKA�  ¡õÁ 

SkuM' 

 uk[u¨< �¡¡K† �“ ¾Ñ>²? ÑÅu< ÁLun ¾Ñ<µ c’É/¾ì“ ûeþ`�/ 

LÃ ¾y=³ e+Ÿ` SKÖõ 

 y=³ ¾}KÖðu�” ¾Ñ<µ c’É KvKÑ<Ç¿ SeÖ� 

 eK}cÖ¨< y=³ S[Í SS´Ñw“ KT>SKŸ}¨< Td¨p 

 

N. ¾¡w` S´Ñw ›ÑMÓKA�  

 ¾¡w` S´Ñw ›ÑMÓKA� ØÁo SkuM“ SK¾�' 

 ¾k[u¨<” S[Í �¡¡K†’~” T×^�“ pê TeVL� ' 

 ›Ö^×] c’É(S[Í) ŸJ’ K¡��M vKS<Á“ Kõ�I ›"L� Tp[w' 

 ¾}TEL S[Í Ÿk[u Å[c‡ uT²ÒË� ¾›ÑMÓKA~” ¡õÁ SkuM' 

 ¾¡w` S´Ñw c`}òŸ?�/c’É/ T²ÒË� 

 ¾}²ÒË¨<” c`}òŸ?�/c’É/ uSS´Ñw KvKÑ<Ç¿ SeÖ� 

 

S. ¾�¨<MÉ ›=�ÄåÁ S•¨mÁ  

 ¾�¨<MÉ ›=�ÄåÁ S•¨mÁ ØÁo SkuM“ SK¾�' 

 ¾k[u¨<” S[Í �¡¡K†’� uT×^� pê TeVL� ' 

 ›Ö^×] c’É(S[Í) ŸJ’ K¡��M vKS<Á“ Kõ�I ›"L� Tp[w' 
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 ¾›ÑMÓKA�  ¡õÁ "K¨<“  ¾}TEL S[Í Ÿk[u Å[c‡ uT²ÒË� ¡õÁ 

SkuM' 

 ¾�¨<MÉ ›=�ÄåÁ S•¨mÁ¨<” T²ÒË� 

 ¾}²ÒË¨<” ¾�¨<MÉ ›=�ÄåÁ S•¨mÁ uSS´Ñw KvKÑ<Ç¿ SeÖ� 

 

W. ¨<¡M“ Te[Í 

 ¾¨<¡M“ ØÁo¨<” SkuM' 

 ¾k[u<� S[Í� �¡¡K† SJ“�¨<” uT×^� pê TeVL�' 

 ›Ö^×] c’É(S[Í) ŸJ’ K¡��M vKS<Á“ Kõ�I ›"L� Tp[w' 

 ¾}TEL S[Í ŸJ’ ¾›ÑMÓKA� ¡òÁ SkuM' 

 ¾¨<¡M“¨<” c’É T²ÒË� 

 ¾¨<¡M“¨<” c’É uSS´Ñw KvKÑ<Ç¿ SeÖ� 

 u²=I ª“ }Óv` Y` ¾T>Ÿ“¨’< ›ÑMÓKA�� ¾T>¨eÆ� Ñ>²? Ÿ10 Åmn 

�eŸ 2 k” c=J” ¾¨<ß ›Ñ` y=³ KTÓ‟� u›=Uvc=� e�”Ç`É Sc[� 

ÃðìTM:: 

 

5.3.4 ¾q”eL ¡��M“ ÉÒõ  

 

uq”eL ¡��M“ ÉÒõ ª“ }Óv` e` ¾T>Ÿ“¨’<� }Óv^�  uª“’� ¾V� 

›ÅÒ' �Ñ�“ �e`' ¾Öñ ²?Ô�” ¾TðLKÓ' K²?Ô� ¾›e�"Ã Ñ>²? •`Ç•' 

uVÓ²=� ¾T>}ÇÅ\ ²?Ô�” ¾SŸ•}M' IÑ¨Ø ¾c� ´¨<¨<`” KSÓ�� �“ 

¾›=�ÄåÁ” v”Ç=^ L’Ñu< }iŸ`"]�' S`Ÿx� �”Ç=G<U K›¨<aýL„� 

¾Sc¨`“ É”Ñ}† ›ÅÒ c=Å`ev�¨< ¾T>cÖ< ›ÑMÓKA�� “�¨<:: uSJ’<U 

�’²=I” ›ÑMÓKA�� KSeÖ� ¾T>Ÿ}K<� ´`´` }Óv^� ÃŸ“¨“K<::  

 ¾k[u<�” ¾ÉÒõ“ ¡��M ØÁo� �“ õLÔ��” SK¾�    

 S”e›?¨<” T×^� �“ ›eðLÑ> S[Í�” TÓ‟�' 

 Sõ�N? SeÖ�    

 K}cÖ¨< Sõ�H@ }Óv^©’� ¡��M �“ ÉÒõ TÉ[Ó' 

 S[Í uSS´Ñw  KT>SKŸ��¨< ›"L� SeÖ�/Te}LKõ 

 ÃI”  ª“ }Óv` KTŸ“¨” 22 W¯�� Ã¨eÇM:: 
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¡õM fe� 

 

6. KY^ H>Å~ ¾T>ÁeðMÑ< pÉS G<’@�� 

 

6.1 ¾q”eL S[Í' Ø“�“ �“ U¡` 

 ¾q”eL ›ÑMÓKA� S[Í�” u}TEL G<’@• Ÿ}KÁ¿ U”à�“ uØ“� 

Scwcw' TÅ^Ë�' �“ ¨p�© TÉ[Ó:: 

 S[Í uInternet, electronics �“ I�S� T>Ç=Á� KSÖkU uT>ÁS� 

SMŸ< T²ÒË� 

 Ÿ²?Ô�“ vKÉ`h ›"L� Ò` ¾T>Å[Ñ¨<” ¾S[Í M¨<¨<Ø“ ›c^` 

u²S“© �¡„KAÍ= �”Ç=�Ñ´ TÉ[Ó' 

 ¾q”eL ›ÑMÓKA� cÜ }sT�”  ulocal network Te}dc`' 

 

6.2 uc’Ê� ´ÓÏ� ›ÑMÓKA� STEL� ¾T>Ñv�¨< ›ÖnLÃ pÉS G<’@��:: 

 

6.2.1 T“�¨<U u¨<ß Ñ<ÇÃ T>/` ¾T>[ÒÑÖ< c’Ê� TTEL� ¾T>Ñv�¨<        

     ´`´` pÉS G<’@�� 

 

1. ¾TI}U“ ò`T “S<“�¨< ¨Å S/u?��” ›ekÉS¨< uLŸ< 

¾T>SKŸ��¨< u=a�“ HLò� ¾}[ÒÑÖ< SJ” ›Kv�¨<:: 

2. uT>SKŸ}¨< u=a }[ÒÓÖ¨< Ÿ}cÖ<u� Ñ>²? ËUa G<K� ›S� 

ÁLKðv�¨< SJ” ÃÑv�ªM' G<K� ›S� ÁKðv�¨< c’Ê� S•ÅM 

Ã„`v�ªM:: 

3. ¾T>k`u<� c’Ê� ª“� ¨ÃU *`Í=“M SJ” ›Kv�¨<:: ö� 

¢ú� }kvÃ’� ¾L�¨<U:: 

4. ö�¢ú KT[ÒÑØ ¾T>ÁeÑÉÉ G<’@� u=ÁÒØU ª“¨<” c’É ucÖ¨< 

›"M ¾}[ÒÑÖ/certifd copy/SJ” Ã„`u•M:: 

5. KSÚ[h Ñ>²? Á[ÒÑÖ¨< ›"M TI}U ò`T �“ ¾}[ÒÑÖu� k”“ 

¯S} UI[� ÁTEL SJ” Ã„`u�M:: Ÿfe~ ›”Æ ŸÔÅK }kvÃ’� 

›ÁÑ‡U:: 

6. kÅU wK¨< uS/u?��” ¾}[ÒÑÖ<“ u}KÁ¿ U¡”Á�� ¾T>k¾\ 

¨ÃU ¾T>�Åc< ŸJ’ ¾}[ÒÑÖ<� ª“� c’Ê� }ÁÃ²¨< Sp[w 

Ã„`v�ªM:: uT>k¾` ¨ÃU uT>�Åe c’É LÃ kÅS c=M c’Æ” 

Á[ÒÑÖ¨< ¾Y^ �Lò ò`T“ K?KA� S[Í�” uSc[´ (Void) 

uTÉ[Ó u}}"¨< u}SddÃ/u}}"¨<“ ›Ç=c< c’É ¾}c[²¨<” S[Í 
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uTeð` ÁK¡õÁ Ã[ÒÓ×M:: K°Éd� ¾k[u c’É •ÉcªM 

(Renewed) ¾T>M +}` uTÉ[Ó k” uSíõ“ ¾›[ÒÒÛ ò`T“ 

TI}U uTÉ[Ó ÁK¡õÁ Ã[ÒÑ×M:: 

7. ¾›ÑMÓKA� ¡õÁ ¾T>ŸðK¨< K�Á”Ç”Æ ¾T[ÒÑÝ ›ÑMÓKA� 

KT>cÖ¨< c’É SJ’<” SÑ”²w ÁeðMÒM:: 

8. ¡õÁ ¾T>Ö¾k¨< ¾c’Æ vKu?� ²?Ó’� Sc[� uTÉ[Ó uSJ’< 

¾vKc’Æ ¾ç“ IÒ© ¾²?Ó’� Te[Í }ÁÃµ Sp[w ›Ku�:: 

9. ¾²?Ó’� Te[Í u›=�ÄåÁ ¨<eØ KT>„` ¾kuK? S�¨mÁ ¨ÃU ¾ì“ 

ûcþ`�' Ÿ›=�ÄåÁ ¨<ß ¾T>„` ¾ì“ ûeþ`� ¨ÃU ¾�¨<MÉ 

›=�ÄåÁ S�¨mÁ w� SJ“�¨< uSÑ”²w �’²=I” ›TEM� Tp[w 

¾eðMÒM 

 uSY]Á u?~ ¾T[ÒÑÝ ›ÑMÓKA� ¾T>c×�¨< W’Ê� Ÿ²=I u�� 

¾}Ökc<� “�¨<:: 

1. ¾Òw� Ue¡` ¨[k� 

2. ¾MÅ� Ue¡` ¨[k� 

3. ÁLÑv/� Ue¡` ¨[k� 

4. ¾õ� Ue¡` ¨[k� 

5. ¾V� Ue¡` ¨[k� 

6. ¾�UI`� Te[Í 

7. ¾Q¡U“/Ö?“ ’¡ Te[Í 

8. ¾S”Í ðnÉ 

9. ¾›h^/Ÿ¨”ËM ’í Te[Í 

10. ¾›=�ÄåÁ ûeþ`� ¢ú 

11. ¾Y^ ¨<M 

12. ¾õ/u?� ¨<d’@' wÃ”' �°³´ 

13. ¾¨<¡M“ W’Ê� 

14. ¾›=”y?e�S”� ðnÉ �“ ¾›=”y?e�S”� ’¡ c’Ê� 

15. ¾”ÓÉ ðnÉ“ ”ÓÉ ’¡ W’Ê� 

16. “uõ^”¢ zK<•” ¾}Ñ³ °n uk[Ø KTeÑv� ¾}cÖ c’É 

17. ¾Ñ<Ç=ð� W’Ê� 

18. ¾u?� Y^ TIu^� W’Ê� 

19. Ç=¡K^c=Ä” 

20. nKSNL 



የቆንስላ አገልግሎት የሥራ ሂደት ማንዋል ቁጥር 534/2013 

 14 

21. ¾QÒ© W’Ê� �`Ñ<U 

22. K?KA� ›Óvw’� "L�¨< ›"L� ¾}cÖ< QÒ© Te[Í� “�¨<:: 

23. KT>SKŸ}¨< G<K< uT>M ¾}²ÒÌ ¾S„]Á ›É^h' ¾e^ G<’@�“ 

K?KA� }SddÃ Ñ<ÇÄ�” ¾T>ÑMè W’Ê� 

 

G. Ÿ›Ñ^�” S/u?�� ¾T>cÖ< ¾}KÁ¿ c’Ê� TTEL� ¾T>Ñv�¨< ´`´` pÉS 

G<’@��       

     

 

1. ¾MÅ�' ÁLÑv/� ' ¾Òw� '¾õ� �“ ¾V� Ue¡` ¨[k�� 

 Ÿ›Ç=e ›uv Ÿ}T ›e}ÇÅ` T²ÒÍ u?�“ Ÿ¡õK Ÿ}T p`”Ýõ ê/u?�� 

�”Ç=G<U ŸÉ_Åª Ÿ}T ›e}ÇÅ` T²ÒÍ u?� ¾}cÖ<� c’Ê� ukØ� 

Ãe}“ÑÇK<:: 

 ŸwH@^© ¡ML© S”Óe�� ŸJ’ u¾¡ML�¨< ¾Y^“ Ÿ}T MT� 

u=a� ¨ÃU ¾õ�I u=a� }[ÒÓÖ¨< Sp[w Ã„`v�ªM' 

 ¾ØUk�“ ¾Òw� Te[Í� uHÃT„� }sT� ¾}cÖ< ŸJ’ u¾}sT~ 

¾uLÃ ¨ÃU ª“ S/u?�� }[ÒÓÖ¨< Sp[w Ã„`v�ªM' 

 ŸI¡U“ }sT� ¾}cÖ< ¾V� Te[Í�  uŸ}T ›e}ÇÅ`/›Ç=e ›uv 

�“ É_Åª/ �”Ç=G<U u¡MM Ö?“ u=a ¨ÃU Ö?“ Øun T>’>c�`' 

›ekÉS¨< }[ÒÓÖ¨< Sp[w ›Kv�¨<:: 

 ¾V�“ ÁLÑv/�  Te[Í� uHÃT„� }sT� ›ÃcÖ<U:: u=cÖ<U 

�”"D” }kvÃ’� ¾L�¨<U:: 

 

2 ¾�UI`� Te[Í�  
 

 Ÿ›Ç=e ›uv �“ ŸÉ_Åª Ÿ}T ›e}ÇÅ` �UI`� u?�� ¾}cÖ< 

¾�UI`� Te[Í� u¾Ÿ}V� ›e}ÇÅ` �UI`� u=a�' 

 uwH@^© ¡ML© S”Óe� e` ŸT>Ñ‟< ¾�UI`� }sT� ¾}cÖ< 

¾�UI`� Te[Í� u¡MK< �UI`� u=a ¨ÃU eM×” u}cÖ¨< 

¾¡MM u=a' 

 Ÿ›Ç=e ›uv ¿’>y`e+“ ue\ ŸT>Ñ‟< ¾�UI`� }sT� ¾}cÖ< u›Ç=e 

›uv ¿’>y`e+ _Ïe�^` ê/u?�' 

 u¾¡MK< ŸT>Ñ‟< Ÿõ}† ¾S”Óe� ¾�UI`� }sT� ¨ÃU 

¿’>y`e+� ¾}cÖ< u¡MK< uT>Ñ‟< ¿’>y`e+� _Ïe�^` ê/u?�' 
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 S”Óe�© "MJ’< Ÿõ}†  ¾�UI`� }sT� ¾}cÖ< uŸõ}† �UI`� 

›Óvw’�“ Ø^� ›?Ë”c= ¨ÃU ¾�¡’>¡“ S<Á eMÖ“ TeóõÁ ›?Ë”c=' 

 ¾10†/¾12† ¡õM SMkmÁ ð}“ Ue¡` ¨[k�� u›Ñ`›kõ ð}“�' 

 u¾¡MK< ŸT>Ñ‟< ¾�¡’>¡“ S<Á eMÖ“ }sT� ¾}cÖ<  u¡MK< ¾�¡’>¡“ 

S<Á �UI`� eMÖ“ TeóõÁ ›?Ë”c= }[ÒÓÖ¨< Sp[w Ã„`v�ªM:: 

 ŸK?KA� ›Ñ^� ¾}cÖ< ¾�UI`� Te[Í�” uT>SKŸ� ¾›=�ÄâÁ 

¾›� Å[Í“ ÓS� Te[Í� Ç=ýKAT“ Ÿ³ uLÃ ¾J’<� u�UI`� 

T>’>e�`' ŸÇ=ýKAT u�� ¾J’<� u¾¡MK< �“ u¾Ÿ}T ›e}ÇÅa� 

(u›Ç=e ›uv �“ É_Åª) �UI`� u=a� ¾}[ÒÑÖ< SJ” ›Kv�¨<:: 

 

3 ŸÖ?“ }sT� ¾T>cÖ< ¾I¡U“ Te[Í�“ K?KA� c’Ê� 

 

 u›Ç=e ›uv �“ uÉ_Åª Ÿ}T ›e}ÇÅ` e` ŸT>Ñ‟< ¾Ö?“ }sT� 

¾}cÖ u¾Ÿ}T ›e}ÇÅ\ Ö?“ u=a' 

 uwH@^© ¡ML© S”Óe� e` ŸT>Ñ‟< ¾Ö?“ }sT� ¾}cÖ< u¾¡MK< Ö?“ 

u=a ¨ÃU eM×” u}cÖ¨< K?L ¾¡MM u=a' 

 uÖ?“ Øun T>’>e�` e` ŸJ’<� ¾I¡U“ }sT� ¾}cÖ< uÖ?“ Øun 

T>’>e�`'}[ÒÓÖ¨< Sp[w Ã„`v�ªM:: 

 

4 ¾S”Í õnÉ 

 Ÿ¡MKA� �“ ŸŸ}T ›e}ÇÅa� ¾}cÖ< ¾S”Í õnÊ� uôÅ^M S”Í 

õnÉ }kÃ[¨< Sp[w ›Kv�¨<:: 

 Ÿ¡MKA� �“ ŸŸ}T ›e}ÇÅa� ¾}cÖ< ¾S”Í õnÊ� ¨ÃU SŸ=“ 

ŸS”Ç� S<Á Ò` u}ÁÁ² ¾}cÖ< K?KA� Te[Í�” KT[ÒÑØ ›eðLÑ> 

c=J” u›Ç=e ›uv �“ É_Åª uŸ}T ›e}ÇÅ` �”Ç=G<U u¡MM 

�^”eþ`� u=a }[ÒÓÖ¨< Sp[w Ã„`v�ªM:: 

 

5 ¾›h^ ¨ÃU Ÿ¨”ËM ’í Te[Í 

 Te[Í¨< ŸôÅ^M þK=e ¾¨”ËM“ ¾ö[”c=¡ U`S^ u=a ¾}cÖ 

SJ” Ã„`u•M:: 
 

 

6 ¾›=�ÄåÁ ûeþ`� ¢ú 

 ¾ûeþ`� ¢ú T[ÒÑØ ›eðLÑ> c=J” u›=T>Ó_i”“ ¾²?Ó’� Ñ<ÇÃ 

ª“ SU]Á }[ÒÓÙ Sp[w ›Ku�:: 
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7  ¾õ`É u?� ¨<d’@' wÃ” �“ ��³´ ¾T>SKŸ~ c’Ê� 

 u›Ç=e ›uv �“ É_Åª Ÿ}T ›e}ÇÅ` ¾SËS]Á Å[Í õ`É u?�� 

¾}cÖ< u¾õ[É u?�� _Ïe�^` ê/u?��' 

 uwH@^© ¡ML© S”Óe� e` u}KÁ¿ Å[Í� ŸT>Ñ‟< õ`É u?�� 

¾}cÖ< uwH@^© ¡MK< ÖpLÃ õ`É u?� _Ïe�^` ê/u?��'¨ÃU 

eM×” u}cÖ¨< ¾¡MK< u=a' 

 ŸôÅ^M ¾SËS]Á Å[Í õ`É u?�� ¾}cÖ<  uôÅ^M ¾SËS]Á 

Å[Í õ`É u?�� ª“  _Ïe�^` ê/u?�' 

 ŸôÅ^M  Ÿõ}†“ ÖpLÃ õ`É u?�� ¾}cÖ<  u¾õ`É u?�� 

_Ïe�^a�' 

 Ÿg]œ õ`É u?�� ¾}cÖ<  u›=�ÄåÁ �eMU“ Ñ<ÇÄ� ÖpLÃ U¡` 

u?� }[ÒÓÖ¨< Sp[w Ã„`v�ªM:: 

 

8 ¾¨<¡M“ Ç=¡L^c=Ä”“ ¾nK-SHL c’Ê� 

 uõ�I T>’>e�` ¾c’Ê� T[ÒÑØ“ U´Ñv ›ÑMÓKA� ª“ Se`Á 

u?�' u›Ç=e ›uv ¡õK Ÿ}V� �“ uÉ_Åª Ÿ}T Ÿ}ss S<� 

p`”Ýõ ê/u?�� 

 Ÿ¡ML© Se}ÇÅa� ¾}KÁ¿ x�� ¾}cÖ< ' u¡MM õ�I u=a� 

}[ÒÓÖ¨< Sp[w Ã„`v�ªM:: 

 

9 ¾QÒ© c’Ê� �`Ñ<U 

 �`Ñ<S< �”Ç=[ÒÑØ ¾}ðKÑ c’É ª“¨< c’É ¨ÃU *`Í=“M 

¾T>ðKÓu�” pÉS-G<’@� ÁTEL SJ” Ã„`u�M:: 

 ¾T>}[ÔS< c’Ê� IÒ© ¾S�`ÔU õnÉ“ �¨<p“ vL�¨< ¾�`Ñ<U 

É`Ï�� S}`ÔU Ã„`v�ªM:: 

 u›Ç=e ›uv �“ É_Åª Ÿ}T ›e}ÇÅ` e` vK< }`ÕT>� 

¾}}[ÔS< c’Ê� Ÿ¾Ÿ}T ›e}ÇÅa� ¾c’Ê� T[ÒÑÝ“ U´Ñv 

ê/u?�� S[ÒÑØ ›Kv�¨<:: 

 u¾wH@^© ¡ML© S”Óe�� ¾}KÁ¿ ›"vu=� ¾}}[ÔS< c’Ê� 

u¾¡MK< õ�I u=a� ¨ÃU ¾¨<M“ Te[Í ê/u?�� }[ÒÓÖ¨< 

Sp[w Ã„`v�ªM:: 

 �”Ç=[ÒÑØ ¾}ðKÑ¨< ¾�`Ñ<U c’É Ÿª“¨< c’É Ò` }ÁÃµ Sp[w 

›Ku�:: 
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10 ¾”ÓÉ õnÉ“ ”ÓÉ ’¡ c’Ê� 

 Ÿ›Ç=e ›uv �“ ¡õK Ÿ}T p`”Ýõ ê/u?�� �”Ç=G<U uÉ_Åª 

Ÿ}T ›e}ÇÅ` ¾}cÖ< uŸ}T ›e}ÇÅ\ ”ÓÉ u=a' 

 u¾wH@^© ¡ML© S”Óe�� ¾}KÁ¿ ›Ÿvu=� ¾}cÖ< u¾¡MK< ”ÓÉ 

�“ ›=”Æe�] u=a� ¨ÃU eM×” u}cÖ¨< K?L ¾¡MK< u=a' 

 ¾¨ß U`�� (export) ¾T>SKŸ~ c’Ê� (certificate of oregion) 

u›=�ÄåÁ ”ÓÉ U/u?� (chamber of commerce) ¨ÃU eM×” 

u}c×�¨< ¾¡MM ”ÓÉ U/u?��' 

 ¨Å ¨<ß ¾T>LŸ< U`�� ¾Ö?“'¾£^”+” �“ ¾SdcK<�” 

¾T>SKŸ~ c’Ê� uÓw`““ ÑÖ` MT� T>’>e’` �“ ue\ uT>Ñ‟< 

¾}KÁ¿ p`”Ýõ ê/u?�� }[ÒÑÖ¨< Sp[w ›Kv�¨<::  

 

 

11  ¾›=”ye�S”� õnÉ“ ›=”ye�S”� ’¡ c’Ê� 

 Ÿ›Ç=e ›uv �“ É_Åª Ÿ}T ›e}ÇÅ` ¾T>S’Û u›Ç=e ›uv �“ 

É_Åª Ÿ}T ›e}ÇÅ` ›=”ye�S”� u=a' 

 u¾wH@^© ¡ML© S”Óe�� ¾}KÁ¿ ›"vu=� ¾}cÖ< u¾¡MK< 

›=”ye�S”� u=a ¨ÃU eM×” u}cÖ¨< K?L ¾¡MK< u=a' 

 uôÅ^M ›=”ye�S”� ›?Ë”c= ¾}cÖ< uT>SKŸ}¨< ¾S/u?~ •Lò 

}[ÒÓÖ¨< Sp[w ›Kv�¨<:: 

 

12  ¾Ñ<Ç=ð� c’Ê� 

 Ÿ›Ñ` ¨<eØ ¾T>S’Û ¾Ñ<Ç=ð� c’Ê� uôÅ^M ¾SËS`Á Å[Í 

õ`É u?�� ¾}cÖ<“ uôÅ^M õ`É u?�� ª“ _Ïc�^` ê/u?� 

¾}[ÒÑÖ< SJ” ›Kv�¨<:: 

 

13  ¾HÍ=“ ®<U^ Ñ<µ �“ Ÿ²=Á Ò` ¾}ÁÁ²<  c’Ê� 

o ŸHÍ=“ ®<U^ Ñ<µ Ò` ¾}ÁÁ²< ¾Ñ<µ ¨<¡M“ ¨ÃU ¾eUU’� c’É 

upÉT>Á ¾›=�ÄåÁ �eMU“ Ñ<ÇÄ� ÖpKÃ U¡` u?� Á¨k¨<“ 

Á[ÒÑÖ¨< SJ” ›Ku�:: 

o ¾›=�ÄåÁ ”ÓÉ U/u?� ”ÓÆ” uT>SKŸ� T[ÒÑØ ¾T>�M u=J”U 

¾›=�ÄåÁ �eMU“ Ñ<ÇÄ� ÖpLÃ U¡` u?� "L[ÒÑÖ¨< Kw�¨< 

}kvÃ’� ¾K¨<U:: 
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14  “KT>SKŸ}¨< G<K<” uT>M ¾}²ÒÌ ¾S„]Á ›É^h' ¾e^ G<’@�“ }SddÃ     

    Ñ<ÇÄ�” ¾T>ÑMì< c’Ê� 

o Ÿ›Ç=e ›uv Ÿ}T ›e}ÇÅ` kuK?� ¾}cÖ< u¾¡õK Ÿ}V� 

›e}ÇÅ` ê/u?�� ¨ÃU u›Ç=e ›uv Ÿ}T ›e}ÇÅ` ¾T>SKŸ}¨< 

u=a }[ÒÓÖ¨< Sp[w ›Kv�¨<:: 

o ŸÉ_Åª Ÿ}T ¾}cÖ< uŸ}T¨< ›e}ÇÅ` õ�I u=a«U 

uT>SKŸ��¨< u›e}ÇÅ` Å[Í ¾}ssS u=a' 

o u¾wH@^© ¡ML© S”Óe�� ¾}KÁ¿ x�� ¾}cÖ< ¾¡MK< õ�I 

u=a' ¨ÃU eM×” u}cÖ¨< ¾¡MK< u=a' 

o ŸôÅ^M Se]Á u?/��  ¾T>cÖ< u¾Se]Á u?�� uT>SKŸ}¨< 

¾S/u?~ �Lò }[ÒÓÖ¨< Sp[w ›Kv�¨<:: 

 

15  K?KA� Ÿ²=I uLÃ ÁM}ÑKì<“ ›Óvw’� ÁL�¨< c’Ê� 

o Ÿ}^ lØ` 1�eŸ 14 Ÿ}Ökc<� ¨<ß K?KA� ›Óvw’� ÁL�¨< c’Ê� 

›ÑMÓKA� K=ÁÑ‟< ¾T>�K<� uT>SKŸ}¨< ¾S”Óe� ›"M 

}[ÒÓÖ¨< c=k`u< w� ’¨<:: 

o S”Óe•© vMJ’< ¾}KÁ¿ }sT� ¾}cÖ< c’Ê� K}sS< �¨<p“ 

¨ÃU IÒ© ðnÉ u}cÖ¨< ¾S”Óe� S/u?� }[ÒÓÖ¨< Sp[w 

›Kv�¨<:: 

 K. Ÿ›=�ÄåÁ ¨<ß ¾T>S’Û �“ ¨Å ›=�ÄåÁ ¾T>Ñu< c’Ê� 

 T”†¨<U Ÿ¨<ß ›Ñ` ¨Å ›=�ÄåÁ ¾T>Ñv“ u›=�ÄåÁ ¾¨<ß Ñ<ÇÃ 

T>’>e�` S/u?� �”Ç=[ÒÑØ ¾T>ðKÓ c’É upÉT>Á c’Æ uS’Úu� 

›Ñ` uT>Ñ‡ ¾›=�ÄåÁ T>eÄ” ¨ÃU ›=�ÄåÁ ¨<eØ uT>Ñ‡ ¾c’Æ 

›S”Ü ›Ñ` T>eÄ” }[ÒÓÙ Sp[w Ã„`u•M:: 

 c’Æ uS’Úu� ›Ñ` ¾›=�ÄåÁ T>eÄ” ŸK?K �”Ç=G<U u›=�Äâ=Á 

¾c’Æ ›S”Ü ›Ñ`” ¾T>¨¡M T>c=Ä” ŸK?K �”Å›S�’~ ¾G<K~ 

›Ña� T>c=Ä„� uT>Ñ‟<u� K?L ›Ñ` k`x SËS]Á c’Æ” vS’Ú 

›Ñ` ›?Uvc= kØKA �³¨< uT>Ñ‡ u›=�Äâ=Á ›?Uvc= S[ÒÑØ ›Ku�:: 

 ¾S”Í ðnÉ Ÿ²=I uLÃ u}ÑKç¨< ›Ñvw H@Ê KT[ÒÑØ "M}�K 

vKÑ<Ç¿ u^c< S”ÑÉ S”Í ðnÆ” ¨Å �^”eþ`� vKeM×” Ãµ 

uSp[w ¾}sS< ›c^` ¾T>ÖÃk¨<” pÉS G<’@� uTTEL� S”Í 

õnÉ �”Ç=ÁÑ‡ ¨ÃU Tek¾` �”Ç=�M U¡` ¨ÃU S[Í Ãc×M::  

 

 

 



የቆንስላ አገልግሎት የሥራ ሂደት ማንዋል ቁጥር 534/2013 

 19 

6.2.2 uq”eL ›ÑMÓKA� ¾e^ H>Å� ¾Ñ<µ c’Ê�“ y=³ ¡õM KT>cÖ<       

     ›ÑMÓKA�� }ÑMÒÄ� TTEL� ¾T>Öupv�¨<:- 

 

G. ¾Ç=ýKAT+¡ �“ ¾c`y=e ûeþ`� ›c×Ø 

 

1. Ÿ}KÁ¿ ¾S”Óe� S/u?��  Kc^ Ñ<ÇÃ ¨Å ¨<ß GÑ` KT>Õ²< 

¾Ç=ýKAT+¡ ¨ÃU c`y=e ûeþ`� KT²ÒË�  

 ¾}Õÿ S<K< eU“ ¾e^ HLò’� ' ¾Ñ<µ¨<” ›LT“ ¾T>ÁeðMÑ¨<” 

¾y=³ ›Ã’�' }Õÿ ¾� GÑ` °”ÅT>Õ´ ' KU” ÁIM Ñ>²? 

�”ÅT>q¿ ¾T>ÑMê“ ØÁo¨<” KSð[U ¾¨<¡M“ eM×” vK¨< 

¾e^ •Lò ¾}ð[S ÅwÇu?' 

 ›Ç=e ûeþ`� KT>cÖ¨< ¾ûeþ`� SÖ” ÁL�¨< ¾}Õÿ ›^� 

Ñ<`É ö�Ó^ö� Tp[w' 

 ¾ûeþ`� SÖ¾mÁ pê SS<L� 

 

 }Õÿ Ÿý[´Ç”� ' ŸÖpLÃ T>’>e�` ê/u?� ' Ÿ¨<ß Ñ<ÇÃ T>’>e�`  

ŸJ’ 

 

 ¾ûeþ`� ØÁo ŸJ’  ûeþ`� SÖ¾mÁ pè” SS<L�“ ¾}Õÿ” 

G<K� Ñ<`É ö�Ó^õ Tp[w ' 

 KG<K<U }ÖnT>�  

 ¾¾GÑ\ ¾y=³ SÖ¾mÁ ö`V�” SS<L�' 

 �”Å¾ GÑ\ Å”w ¾T>ÖÃk¨< ¾ö�Ó^õ SÖ” G<K� Ñ<`É ŸK` 

ö�Ó^ö��¨<” Tp[w' 

 ¨Å "“Ç' �ÃL”É' ›¨<e�^K=Á ¾T>Õ²< ŸJ’ ØÁo¨<” u=Á”e 

Ÿ15 k“� uò� Tp[w Ã„`v�ªM:: 

 ¨Å K?KA� ›IÑ<^� KT>Õ²< ØÁo¨<” u=Á”e Ÿ5 k“� uò� 

Tp[w' 

 

2. ŸT>c=Ä„� ¾T>k`u< U�¡ ¾Ç=ýKAT+¡“ c`y=e ûcþ`� ØÁo�” 

K›=T>Ó_i”“ ¾²?Ó’�  Ñ<ÇÃ ª“ SU`Á Te}LKõ'¾›=�ÄâÁ  ²?Ó’� 

KTÓ‟� ØÁo ¾T>Ák`u< ›SM"�� ²?Ó’��¨<” KT×^� Ÿª“ 

SU`Á ØÁo c=k`w   KT>SKŸ}¨< ›Ñ` ›=Uvc= Tc}LKõ Ÿ›=Uvc= 

ØÁo c=k`w '  
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 ¾²?Ó’� ØÁo u}SKŸ} ¾ÖÁm¨< ¾kÉV ²?Ó’� ¨ÃU ¾¨LÐ� 

²?Ó’� uÅwÇu? LÃ }ÑMë“ ¾ÓKcu< ö�Ó^õ }ÁÃµ Sp[w ›Ku� 

 ¾²?Ó’� ØÁo¨<”  u}SKŸ} ¾ÖÁm¨< ¾kÉV ²?Ó’� ¨ÃU ¾¨LÐ� 

²?Ó’� uÅwÇu? LÃ }ÑMë Síõ ›Ku�' 

 Ñ<Ç¿” uÓ”v` ÇÃ_¡�` Ë’^K< uSp[w SŸ•}M ÁeðMÒM:: 

 

3. u›Ñ^�” ¾T>Ñ‟< ¾M¿ Sw� }ÖnT> }sT� ¾T>Ák`vD�¨<” 

¾SÓu=Á' ¾e^ ' ¾~]e�“ �^”²=� y=³ ØÁo� Te}“ÑÉ' 

 y=³¨< ¾}Ö¾kK� ÓKcw ¾›=�ÄåÁ ›=Uvc= ŸK?Ku� ›Ñ` SJ’< 

Ÿ}[ÒÑÖ K}ÑMÒ¿ y=³ ¾}Ö¾kK� ¾M¿ Sw� }ÖnT> }sU 

ÅwÇu? (not verbal) fe� ¢ú  

 ÅwÇu?¨< y=³ ¾}Ö¾kK�” ÓKcw YU ¾e^ Å[Í ûeþ`� lØ`“ 

›Ã’� ¾}Ö¾k¨<” ¾y=³ ›Ã’�“ }Õÿ ¾T>S×u�” U¡”Á�“ ¾Ñ>²? 

ÑÅw uÓMê T"}� Ã„`u•M: 

 

4. uHÑ^�” ¾T>Ñ‟< ¾M¿ Sw� }ÖnT> ¾¨<ß ²?Ô�“ u?}cx��¨< w²< 

Ñ>²? SSLKh ¾Ç=ýKAT+¡“ ¾M¿ y=³ ›ÑMÓKA� SeÖ�' 

 

 eK y=³ ØÁo¨< ŸT>SKŸ}¨< }sU ÅwÇu? (note verbal) Tp[w 

¾T>„`u� c=J” ÅwÇu?� ¾vKSw~” ¾ûeþ`� ¯Ã’�“ lØ`' 

¾Y^ SÅw SØke Ã„`u•M::  

 ¾ÓKcx� ¾S•¨<pÁ "`É ¢ú' 

 ¾}VL ¾y=³ SÖ¾pÁ pê' 

 4X4 Ñ<`É ö� Ó^õ' 

 ¾k[u<� S[Í� �¡¡K†’� Ÿ}[ÒÑÖ u•L }ðLÑ>¨< S[Í uy=³ 

e+Ÿ` LÃ u¢Uú}` }VM� ´ÓÌ ÃJ“M::  

 

5. eK Öñ“ eK }c[²< ¾Ñ<µ c’Ê�” K›=Uvc=� c=Å`c< K›=T>Ó_i” 

Te}LKõ' 

 

6. u¨<ß ›Ñ^� ŸT>Ñ‟< ¾›=�ÄåÁ T>eÄ„�' u›=�ÄåÁ ŸT>Ñ‟< ¾M¿ 

Sw� }ÖnT>�“ Ÿ›=�ÄåÁ S”Óe� ¾}KÁ¿ }sT� uÅwÇu? 

¾T>k`u< y=³ ’¡ ØÁo�” Te}“ÑÉ  

 

 }ÑMÒ¿ ¾T>ðMÑ¨<” ULi KTÓ‟� ¾T>Áe�K¨<” ØÁo uÅwÇu? 

(note verbal) ÑMë Tp[w ›Ku� 
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K. SÅu† ûeþ`� ›c×Ø 

1. ›Ç=e SÅu† ûeþ`� KSeÖ� 

 ›Ç=e SÅu† ûeþ`� SÖ¾mÁ pê SS<L�' 

 ¾p`w Ñ>²? G<K� ¾ûeþ`� SÖ” (passport size) ÁK¨< ö�Ó^õ' 

 ¾S„]Á ¨ÃU ¾e^ ðnÉ c’Ê� Ÿ’ö� ¢ú' 

 ›=�ÄåÁ©’��¨<” ¾T>ÁY[Ç ¾MÅ� Te[Í ¨ÃU S�¨mÁ' 

 ›eðLÑ>¨<” ¾›ÑMÓKA� ¡õÁ TTEL�' 

 

2. ¾Öó SÅu† ûeþ`� KS}"� 

 ¾ûeþ`� SÖ¾mÁ pê SS<Lê�' 

 ¾ûeþ`� dÃ´ ö�Ó^õ' 

 ¾S„]Á ( ¾e^ ðnÉ) Ÿ’¢ú¨<' 

 ›=�ÄåÁ©’•�¨<” ¾T>ÁY[Ç ¾MÅ� Te[Í ¨ÃU S•¨mÁ Tp[w' 

 ›eðLÑ>¨<” ¾›ÑMÓKA� ¡õÁ TTEL�' 

 

3. SÅu† ûeþ`� °Éd� 

 ¾ûeþ`� °Éd� SÖ¾mÁ pê SS<L�' 

 ûeþ`~” Tp[w' 

 ¾S„]Á ¨ÃU ¾e^ ðnÉ c’Ê� Ÿ’ö� ¢ú' 

 ¾T>L¡L�¨< ŸJ’ þe� Ÿ’�Uw\ SL¡' 

 ›eðLÑ>¨<” ¾›ÑMÓKA� ¡õÁ TTEL�' 

 

N=c?ûc? 

 K=c?ûc? SÖ¾mÁ pê SS<L�' 

 G<K� Ñ<`É ö�Ó^õ Tp[w' 

 ¾S„]Á ¨ÃU ¾e^ ðnÉ Ÿ’ö�¢ú¨<' 

 ›eðLÑ>¨<” ¾›ÑMÓKA� ¡õÁ TTEL�' 

 

S. y=³ ›c×Ø  

 ¾›ÑMÓKA� ²S’< ¾ì“ ûeþ`�' 

 ¾›ÑMÓKA� SÖ¾mÁ pî SS<L�'  

 ö� Ó^õ' 
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 ¾Ç=ýKAT+¡“ c`y=e ŸJ’ Ÿ}sT� ÅwÇu? 

 

6.2.3 u¨<ß ›Ñ` K²?Ô� ¾¡w` S´Ñw ›ÑMÓKA� KSeÖ�  

 

G. ¾MÅ� Ue¡` ¨[k� ›c×Ø  

 ¾•Åc ¾¨LÏ ›v�“ �“�  ûeþ`�' 

 ¾T>S²Ñu¨< MÏ G<K� Ñ<`É ö� Ó^õ' 

 ¾T>S²Ñu¨< MÏ kÅU c=M ¾}cÖ¨<  ¾MÅ� c`�õŸ?� "K¨< ª“¨<“ 

ö� ¢ú' 

 ¾¨LÏ ¾Òw� Te[Í ª“¨<“  ö� ¢ú' 

 ØÁo¨< u¨<¡M“ ¾T>k`w ŸJ’ IÒ© ¨Ÿ=M' ¾}¨"Ã ûeþ`� ¨ÃU 

S•¨mÁ' 

 u¨LÏ ›v�“ �“� ¾}VL ¾›ÑMÓKA~ SÖ¾mÁ ö`U Sp[w ›Ku�:: 

 

K. ¾Òw� Ue¡` ¨[k� ›c×Ø  

 G<K~U }Òu=� ›=�ÄåÁ© ŸJ’< 

 

 ¾G<K~U }Òu=� ¾ì“ ¨ÃU ¾�Åc ûeþ`� ª“¨<“ ö� ¢ú' 

 ¾G<K~U }Òu=� ¾ì“ ¨ÃU ¾•Åc ¾S„]Á õnÉ ª“¨<“ ö� ¢ú' 

 ¾G<K~U }Òu=� ÁLÑv Tc[Í ¨ÃU �Á”ÇÇ�¨< G<K� G<K� 

Ue¡a�' 

 uò� ¾’u[“ ¾ð[c Òw� "K ¾õ`É u?� ¨<d’@ ¨ÃU ¾}[ÒÑÖ ¾õ� 

Tc[Í' 

 ¾G<K~U }Òu=� Ze� Ze� Ñ<`É ö� Ó^õ 

 uG<K~U }Òu=� ¾}VL ¾›ÑMÓKA~ SÖ¾mÁ ö`U Sp[w ›Ku�:: 

 

 ŸG<K~ }Òu=� ›”Æ w� ›=�ÄåÁ© ŸJ’< 

 ¾›=�ÄåÁ©¨</� ¾�Åc ûeþ`� ª“¨<“ ö� ¢ú' 

 ¾›=�ÄåÁ©¨</� ¾�Åc S„]Á ðnÉ ª“¨<“ ö� ¢ú' 

 ¾›=�ÄåÁ©¨</� ¾}[ÒÑÖ ÁLÑv Tc[Í ¨ÃU G<K� Ue¡a�'  

 u›=�ÄåÁ©¨</� uò� ¾’u[“ ¾ð[c Òw� "K ¾õ`É u?� ¨<d’@ 

¨ÃU ¾}[ÒÑÖ ¾õ� Tc[Í' 

 uT>SKŸ��¨< ›"L� ¾}[ÒÑÖ ¾¨<ß ›Ñ` ²?Ò¨< ÁLÑv 

Te[Í' 
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 ¾¨<ß ›Ñ` ²?Ò¨< ¾ì“ ¨ÃU ¾�Åc ûeþ`� ª“¨<“ ö� 

¢ú' 

 ¾¨<ß ›Ñ` ²?Ò¨< ¾ì“ ¨ÃU ¾�Åc S„]Á ðnÉ ª“¨<“ ö� 

¢ú' 

 ¾¨<ß ›Ñ` ²?Ò¨< K¨Åò� U“Mv� ¾õ� ØÁo Ÿk[u õ�¨<” 

u›=�ÄåÁ IÓ SW[� KSðçU ðnÅ† SJ’<”  ¾T>ÑMê 

TSMŸ�' 

 ¾G<K~U }Òu=� Ze� Ze� Ñ<`É ö� Ó^õ' 

 uG<K~U }Òu=� ¾}VL ¾›ÑMÓKA~ SÖ¾mÁ ö`U Sp[w 

›Ku�:: 

 

N.  ÁLÑv/� ¾Ue¡` ¨[k�(c`}õŸ?� ›c×Ø uvKÑ<Ç¿ STEEL� ¾T>Ñv�¨< 

pÉS G<’@��   
 

 ¾ì“ ¨ÃU ¾�Åc ûeþ`� ª“¨<“ ö� ¢ú' 

 ¾•Åc ¾S„]Á ðnÉ ª“¨<“ ö� ¢ú' 

 IÒ© S„]Á ðnÉ ÁL�¨< Ze� Ue¡a�'  

 G<K� Ñ<`É ö� Ó^õ' 

 ¾}VL ¾›ÑMÓKA~ SÖ¾mÁ ö`U Sp[w ›Ku�:: 

 

S. ¾õ� ¾Ue¡` ¨[k� (c`�õŸ?�) ›c×Ø 

 

 ¾�Åc ûeþ`� ª“¨<“ ö� ¢ú' 

 ¾•Åc ¾S„]Á õnÉ ª“¨<“ ö� ¢ú' 

 kÅU c=M ¾}¨cÅ *`Ï“M ¾Òw� Tc[Í SSKe ' 

 ¾}[ÒÑÖ ¾õ`É u?� ¾õ� ¨<d’@ Tc[Í' 

 G<K� Ñ<`É ö� Ó^õ' 

 ¾}VL ¾›ÑMÓKA~ SÖ¾mÁ ö`U Sp[w ›Ku�:: 

 

W. ¾V� ¾Ue¡` ¨[k� (c`�õŸ?�) ›c×Ø 

 ŸJeú•M ¾}cÖ ¾}[ÒÑÖ Tc[Í' 

 ¾TE� G<K� Ñ<`É ö� Ó^õ' 

 ¾TE� IÒ© ¨^j� eKSJ“�¨< ¨ÃU ¾¨^j� IÒ© }¨"Ã 

eKSJ“�¨< ¾T>ÑMê ¾}[ÒÑÖ Te[Í '  

 ¾}VL ¾›ÑMÓKA~ SÖ¾mÁ ö`U Sp[w ›Ku�:: 
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6.2.4 ¾�¨<MÉ ›=�ÄåÁ S•¨mÁ ›c×Ø 

 ›SM"� u›"M uSÑ‟� ²?Ó’� "Ñ‟u� ›Ñ` ¾}cÖ ›ÑMÓKA~ 

¾ì“ ûeþ`� Tp[w 

 ¾›=�ÄåÁ }¨LÏ SJ’<” ¾T>Á[ÒÓØc’É/¾MÅ� Te[Í' 

¾�UI`� �“ ¾SdcK<�/ 

 3X4 ¾J’ ›^� Ñ<`É ö� Ó^õ' 

 ¾›ÑMÓKA� SÖ¾pÁ TSMŸ�“ ¾›ÑMÓKA~” SÖ¾mÁ ö`U 

Sp[w ›Ku�::  

 

6.2.5 ¾¨<¡M“ Te[Í ›c×Ø 

 ¾ì“ ûeþ`�“ ¾S„]Á ðnÉ ª“¨< Ÿ’¢ú¨<' 

 ¾}¨"Ã �¡¡K† S<K< ›É^h' 

 ¾T>cÖ<�” ¾¨<¡M“ ›Ã’�� u´`´` SÓKê' 

 ¾TSMŸ� pê SS<L�' 

6.3 ¡��M“ ÉÒõ 

G. eKY`¯} kw` ›ðéçU 

T>c=Ä’< TE� uV}u� ›Ñ` �”Ç=ku` ¾k[uK�” ØÁo KS¨c”' 

 ¾Ue¡a�” S<K< eU' 

 þeþ`� ¨ÃU K?L ¾Ñ<µ c’É ¨ÃU S•¨mÁ' 

 ¾Y^ ›É^h'¨ÃU ¾S„]Á ›É^h' 

 uTE�“ uÖÁm¨< S""M ÁK¨<” ´UÉ“' 

 Y`¯} kw\ uV}u� ›Ñ` �”Ç=ðçU ÁeðKÑu�” U¡”Á� 

ÃS²ÓvM' 

 u›Ñ` u?� ¾TE�” ›eŸ_” }kwKA Y`¯} kw\” K=ÁeðêU 

¾T>�M ²SÉ ›KS„\” ŸÖÁm¨< unK-SNL Á[ÒÓ×M' 

 

K. ¾›óMÑ<‡ ØÁo eKT>k`wu� G<’@• 
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 ›SM"� ¾}ðLÑ>¨< ¨LÏ ¨ÃU ¾p`w ²SÉ SJ’<” T[ÒÑØ 

Ÿ�K' 

 ¾TðLKÓ H>Å~ ¨Ü K=Áe¨× Ã�LM }wKA Ÿ�S’w� ›SM"� 

¨Ü” KSgð” õnÅ† SJ’<” uêG<õ uk[u TSMŸ� "[ÒÑÖ' 

 ›SM"�� u^d�¨< uŸ<M um Ø[� ÁÅ[Ñ< •“ Ÿ²=Á uLÃ SH@É   

     ¾TÃ�K< “�¨< }wKA c=ÑS� ÃJ“M:: 

 

N. u¨<ß ›Ñ` u²?Ô� LÃ ¾T>Å`c< uÅKA�” eKSŸ•}M 

  ¾›SM"� ²SÉ c=J” ¾’ª]’� S•¨mÁ "`É 2 ¢ú' ŸÉ`Ï� 

c=J” ¾É`Ï~ ›`T ÁKu� ÅwÇu?' 

 ›SM"� ŸvK Ñ<Ç¿ Ò` ÁK¨<” ´UÉ“' ¾ÉÒõ ðLÑ>¨< ²?Ò eU' 

¾T>Ñ‡u� ¨ÃU ¾T>c^u� ›É^h' 

 }uÇ¿ LÃ ¾Å[c¨< �Ó` ¯Ã’� �“ uT>c=Ä’< uŸ<M K=cØ 

¾T>ðKÑ¨< ¾ÉÒõ ¯Ã’� ¾T>ÑMê TSMŸ� Ÿ›”É ¢ú Ò` 

}ÁÃ²¨< Sp[w Ã„`v�ªM:: 

 

S. u�e` u?� ¾T>Ñ‟< ²?Ô�” SÔu‟� 

 ¾•c[¨< ÓKcw S<K< eU“ ¾ûeþ`� lØ`' 

 ¾�c[u� �e` u?� eU'  

 ¾�c[u� U¡”Á� ¾T>�¨p ŸJ’' 

 ›SM"� ÓKcw ŸJ’ ¾kuK? S•¨mÁ ¢ú' 

 ›SM"� ÓKcw ¾›ÑMÓKA~ SÖ¾mÁ TSMŸ�' É`Ï� 

ŸJ’ ¾É`Ï~ ›`T“ TI}U ÁKu� ÅwÇu?'  

 

W.  ¨Å GÑ` ¨<eØ ¨ÃU ¨Å ¨<ß ›Ñ` Te[Í �”Ç=L¡ eKT>k`w ØÁo 

 

kÅU c=M u¨<ß GÑ` Ã„\ ¾’u\ �“ ØÁo¨< uk[uu� ¨p� u›Ñ` ¨<eØ 

¾T>Ñ‟< ¨Ñ„� ŸT>c=Ä„��” ¨ÃU u³¨< ›Ñ` ŸT>Ñ‟< K?KA� ›"L� ¾}KÁ¿ 
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S[Í� ÇÃ_¡�_� Î’@^K< ›T"Ã’� �”Ç=S×L�¨< ¾T>Ák`u< ØÁo� 

}kvÃ’� ¾T>„^�¨<' 

 

 �”Ç=S×L�¨< ¾Ö¾l� S[Í T>c=Ä’</K?L ›"M ¾SeÖ� �Lò’�“ 

}Óv\ J„ c=Ñ‡' 

 ¾}Ö¾k¨<” S[Í KTÓ‟� ¾T>Áe�K< ÅÒò c’Ê� }TEM}¨< 

Sp[v�¨< c=[ÒÑØ' 

 T>c=Ä„��” S[Í�” KSeÖ�U J’ ŸK?L ›"M KTÓ‟� ¨Ü” 

¾T>ÁeŸ�M J„ c=Ñ‡ vKÑ<Ç¿ ¨Ü¨<” KSgð” ¾T>�M“ u²=Á¨< ›Ñ` 

’ª] ¾J’ ÓKew ›É^h KTp[w Ÿ�K“' ›SM"� S[Í¨<” vKSÓ‟~ 

U¡”Á� Sw�“ ØpS< ¾T>ÔÇu� SJ’< c=ÑS� w� ÃJ“M' 

 

 

u¨<ß GÑ` Ã„\ Ÿ’u\ �“ ØÁo¨< uk[uu� ¨p� ›Ñ` ¨<eØ ŸT>Ñ‟< 

›=�ÄåÁ©Á” ¨ÃU �¨<MÉ ›=�ÄåÁ©Á” ¨Ñ„� ¾¨”ËM ’é Te[Í uª“ 

ÇÃ_¡�_~“ uT>c=Ä„��” ›T"Ã’� Ÿ¨<ß ›Ñ` �”Ç=S×L�¨< ØÁo 

eÁk`u<:- 

 

 ¾›SM"� S•¨mÁ 2 ¢ú' 

 ›SM"� S[Í¨< �”Ç=S×K� uT>ÖÃk¨< GÑ` ¾q¾u�” Ñ>²?' 

Ã„`u�“ Ãc^u� ¾’u[¨<” ›É^h' ¾›Ñ`  ¨<eØ ›É^h' 

¾T>Ö¾l ¨Ü�” KT>gõ” u²=Á¨< ›Ñ` ’ª] ¾J’ ÓKew ›É^h 

¾T>ÑMê TSMŸ� ª“¨<”“ ›”É ¢ú' 

 ŸôÈ^M þK=e ¾›SM"� ¾×� ›h^ ¾cð[u� S[Í *]Ï“M“ 

›”É ¢ú Ÿfe� Ñ<`É  ö�Ó^õ Ò` Sp[w Ã„`u•M:: 

 

u¨<ß ›Ñ` ¾T>„\ ¨Ñ„� Ÿ›Ñ` u?� Ÿ¨”ËM ’é Te[Í �”Ç=S×L�¨< 

uT>c=Ä„��” uŸ<M ØÁo¨< c=k`w }kvÃ’� ¾T>ÁÑ‟¨<' 
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  ›SM"�� ›=�ÄåÁ© ¨ÃU �¨<MÉ ›=�ÄåÁ© SJ“�¨<'  

  ¾ûeþ`� ö� ¢ú 

  ¾›SM"�� ¾×� ›h^ Á[ðu� S[Í *]Ï“M Ÿ3 ö�Ó^õ Ò`     

}ÁÃµ Sp[w Ã„`u•M:: 

 

[.  uÖó Te[Í U�¡ eKSÖ¾p 
 

u¨<ß ›Ñ` Ã„\ ¾’u\ �“ u›Ñ` ¨<eØ ¾T>Ñ‟< ²?Ô� kÅU c=M 

uT>c=Ä„��” }cØ��¨< ¾’u\ S[Í� SØó��¨<” U¡”Á� uTÉ[Ó 

uÇÃ_¡�_� Î’@^K< ›T"Ã’� U�¡ �”Ç=S×L�¨< ¾T>k`u< ØÁo� 

}kvÃ’� ¾T>„^�¨<:: 

 

 ¾›SM"�� S�¨mÁ /ûeþ`� 2 ¢ú 

 kÅU c=M ¾}cÖ< S[Í� SØó��¨<” ›eSM¡� ŸþK=e  

¾}cÖ S[Í *]Ï“M ¢ú' 

 Öó ¾}vK¨< S[Í K=k`uK� ÃÑv Ÿ’u[¨< ›"M ÁMk[uK� SJ’<” 

¾T>ÑMê S[Í *]Ï“M ¢ú' 

 U�¡ Te[Í¨<” KT¨<×� ¡õÁ ¾T>ÖÃp ŸJ’ ¨<Ü¨<” ¾T>gõ” 

u²=Á ›Ñ` ’ª] ¾J’ ÓKew ›É^h' 

 ŸT>c=Ä’< }cØ� ¾’u[¨< ¾S[Í ¯Ã’� ¾}cÖu�” Ñ>²? ¾T>ÑMê 

TSMŸ� Ÿ1 ö� ¢ú Ò` }ÁÃ²¨< Sp[w ›Ku�:
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MINISTRY OF FOREIGN AFFAIRS 

CONSULAR SERVICES GENERAL DIRECTORATE 

 

MULTIPLE AND/OR EXIT VISA REQUEST FORM 

(Fill the Form in BLOCK LETTERS) 
 

Name   :          
 

Title   :          
 

Nationality  :          
 

Address (Office) :          

 

ID-Card No.  :          
 

ID-Card ISSUANCE DATE        EXPIRY DATE    

 

NOTE VERBAL No.       
 

PASSPORT TYPE: 

   Diplomatic  Special  Ordinary 

 

   ONLP   AULP    T.D. 
 

     No.        Valid Until    

 

REQUEST FOR VISA  Multiple   Exit 

 

NOTE VERBALE NO:      Date     

 

APPLICANT'S SIGNATURE    SEAL OF THE ORGANIZATION 

 

 

 

 

 

 

FOR OFFICIAL USE ONLY: 
 

VISA NO:      VISA TYPE:              

 
VALID FOR:      

 

SIGNATURE:     DATE     
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N:B. Please submit this form with Passport & copy of ID.Card. 

¨<ß Ñ<ÇÃ T>’>c’` 
 

Ç=ýKAT+¡/c`y=e ûeþ`� KT>c×�¨< ¾T>VL ¾ÓKcw S[Í  

 

TdcwÁ 

 S[Í¨< u›T`†“ u�”ÓK=´†(capital Letter) u�¡¡M SVL� ›Ku�:: 

 S[Í¨<” u�¡¡M vKVUL~ ¾T>ðÖ[¨< eI}�/�Ó` ¾T>VL¨< c¨< 

�Lò’� ÃJ“M:: 

 u¨<ß Ñ<ÇÃ T>’>c’` uÓ”v` }Ñ‡}¨< ö�Ó^õ uS’d�“ ¾×� ›h^ 

Ãc×K< ¨ÃU 

 K×� ›h^ pê LÃ ¾×� ›h^ uTekSØ“ �”Å²=JU 3c?.T@ u4c?T@. 

¾J’ ¾ûeþ`� SÖ” ÁK¨< ›^�(4) Ñ<`É ö�Ó^õ S<K< ò�” /u}�K 

SÖ” G<K� Ða” ¾T>ÁdÃ / ¾ö�Ó^õ Ë`v '’× ÁK S’î`“ 

Ÿ°U’�Ò` �e"M}ÁÁ² É[e ¢õÁ ¾K?Ku� }ÁÃµ Ãk`vM::uûeþ` 

Ë`v eU u�”ÓK=´† Ãéõ:: 

 

T>eØ^© SÖÃp/security Question 
 

1. ¾Se`Á u?� YU       ¾Y^ T°[Ó     

Name of Organizatin       Position     

 

¾›SM"� YU      

Applicant Name      

¾›Á� YU   G.F. Name    

ï•         ²?Ó’�  

Sex---------- Nationality - 

¾¯Ã” kKU    ¾ìÑ<` kKU     

Color of Eye      Color of Hair   

¾�¨<MÉ ²S” k” ¨` ¯.U  / /  

Date of Birth D/mm/yyy  / /  

¾�¨<MÉ x•       

Birth Place        

¾MÅ� c`}õŸ?� lØ`   /¾MÐ�/ 

Birth cert. No     

 

 

¾›v� YU    

Father Name    

 

lS�    

Height    

Y^    

Occupation    

 

 

 

 

 



የቆንስላ አገልግሎት የሥራ ሂደት ማንዋል ቁጥር 534/2013 

 31 

 

¨Å ¨<ß ›Ñ` ¾T>H@Æu� U¡”Á�/ Purpose of travel abroad    

            

2. ¾T>H@Æu� ›Ñ`/ Destination          

3. ¾S„`Á ›É^h/Address 

 ¡MM/Region    ¡/Ÿ}T/Kifle ketema   kuK?/kebele   ¾u?� lØ`/House no 

                                                    

4. ¾u=a ¨ÃU ¾kuK? S•¨pÁ lØ`/ID No.       

   ¾u=a eM¡/Telephone                           ¾u=a ó¡e/ Fax 

                                                                                                             

5. ¾ûeþ`�” y=³ ØÁo¨<” ¾k[u¨< S/u?� eU      

Name of the office that requests the passport       

   eM¡ lØ`                                   ó¡e lØ` 

                                

6. S[Í¨<” ¾VL¨< ¾ûeþ`� ÖÁm¨< ŸJ’  

If the form is filled by the passport requester 

   YU/ Name                    ò`T/signature 

7. S[Í¨< ¾}VL¨< u¨Ÿ=M ŸJ’ 

   If the passport is filled by proxy 

   YU/ Name            ò`T/signature   

 

u›=�ÄåÁ Ç=ýKAT+¡“ c`y=e ûeþ`� ¡õM ¾T>VL 

upè ¾}VL¨<” S[Í �¡¡M SJ’<” ¾S[S[¨<(verify) ÁÅ[Ñ¨< ¾¡õM •Lò 

   YU      ò`T     

upè ¾}VL¨<” S[Í u¢Uú}` ¾éð¨< *òc`/ì•ò  

   YU     ò`T       

u¢Uú}` LÃ ¾}VL¨<” S[Í �¡¡M SJ’<” Á[ÒÑÖ¨< *òc` 

   YU     ò`T     

¾T>²ÒÏL�¨< ûeþ`� ›Ã’�       ’¨<:: 

 

 

 



የቆንስላ አገልግሎት የሥራ ሂደት ማንዋል ቁጥር 534/2013 

 32 

 

¾}²ÒË ›Ç=e/¾Ç=ýKAT+¡ �“ c`y=e ûeþ`� KÑ<µ �”Ç=cØ 

SÖ¾mÁ pê 

 

        k”      

 

 

K : ¯KU›kõ QÓ“ q”eL Ñ<ÇÄ� ÇÃ_¡�_� Î’@^M  

 

K : c¨< Gw� T’@ÏS”� ÇÃ_¡�_� Î’@^M 

 

Ÿ :          

 

 

Ñ<Ç¿' ûeþ`� �”Ç=cÖ‡ �“ y=³ �”Ç=Ö¾pM‡ eKSÖ¾p'  

 

¾T>c^u� T>c=Ä”/Se]Á u?�'          

T°[Ó             

 

¾Ñ<µ U¡”Á�:- KY^ Kewcv KYMÖ“ K°[õ� KI¡U“ 

 ¾ÓM Ç=ýKAT+¡ ûeþ`� lØ`        

 ¾vKu?�  "  " l/eU        

 ¾MÎ/MÐ� c`y=e ûeþ`� l/eU        

                 

                 

                 

 KSÓu=Á y=³ ¾      ›?Uvc= ÃÖ¾pM‡:: 

 K�^”²=� ¾    ›?Uvc= ÃÖ¾pM‡ eM ›SK¡•KG<:: 

        ò`T      

 

K¨<eØ ›ÑMÓKA� w� 

 

¾ðkÅ¨< •Lò eU       ò`T   k”   

ŸLÃ uk[u<� ¾Ñ<µ W’Ê�“ ¾y=³ ØÁo/� ª“ ¡õK< ›ÑMÓKA� �”Ç=cØ 

¾}ðkÅ eKJ’ }Ñu=¨< ÃðìU:: 

 

¾ª“ ¡õK< •Lò eU      ò`T   k”    
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MINISTRY OF FOREIGN AFFAIRS OF THE FEDERALE DEMOCRATIC 

REPUBLIC OF ETHIOPIA 
 

VISA APPLICATION FORM 
                            

PLEASE TYPE OR PRINT YOUR ANSWER IN THE SPACE PROVIDED BELOW EACH ITEM. 
 

 

FIRST NAME   ....................................................... 
 

MIDDLE NAME   ........................... 
 

LAST NAME   .......................... 
 

 

SEX        MALE              FEMALE 
 

 

DATE OF BIRTH D....../M........../YY........... 
 

 

COUNTRY OF BIRTH.............................................. 
 

 

CURRENT NATIIONALITY   ........................................ ORIGINAL NATIONALITY (NATIONALITY AT BIRTH)................................ 

PASSPORT TYPE      ORDNARY     SERVICE         DIPLOMATIC      TRAVEL DOCUMENTS       OTHER   ..................... 

PASSPORT NUMBER   .........................  ISSUE DATE     D....../M............/YY..........  EXPIRATION DATE  D....../M............/YY............ 
 

HOME/MAILINO ADDRESS   .......................................................................................................................................................................... 

CITY/TOWN   ........................ STATE/REGION   ................... ZIP/POSTAL CODE   .................... COUNTRY............................ 

DAT TEL.  ...................... EVENING TEL. ..................... FAX. 
............................................. 

E-MAIL............................................. 

CURRENT OCUPATION................................................................................................................................................................................. 
  

 
PURPOSE OF   TRAVEL      TOURISM/FAMILY VISIT         BUSNESS     OFFICIAL     TRANSIT   OTHER......................................... 

DATE OF DEPARTURS FROM USA................... DATA OF ARRIVAL IN ETHIOPIA................BORDER OF FIRST ENTRY..................................... 

DURATION OF STAY IN ETHIOPIA.......................................................... ENTRIES:   SINGLE   DOUBLE   MULITPLE 

ADDRESS IN ETHIOIA HOTEL: HOTEL NAME.......................................................................... 
HOTEL TELEPHONE NUMBER................................................................................................................. 

PHOTO 
 

ATTACH ONE 
PASSPORT SIZE 
PHOTOGRAPH 

 
WRITE YOUR NAME ON 

THE BACK OF TEH 
PHOTGRAPH. 

 

CONTACT PERSON IN ETHIOPIA...................................................................................................................... 
TELEPHONE NUMBER 
......................................................................................................................................................... 

FAMILY                               CITY    ..........................                   REGION.............................................................                                           

ACCOMMODATION:         ZONE  ...........................                   K.KETEMA (WOREDA)................................. 

                                              KEBELE  .....................................      HOUSE No....................................................... 
                                              TELEPHONE .......................... 
 

CHILDREN/DEPENDENTS ON THE SAME PASSPORT 
 

FIRST NAME MIDDLE NAME LAST NAME 
S
E
X 

BIRTH DATE  
(D/M/YY) 

 
BIRTH PLACE 

1       

2       

3       

4       

5       

1. THE UNDERSIGNED, DECLARE THAT ALL THE ABOVE-MENTIONED STATMENTS ARE TRUR TO THE BEST OF MY KNOWLEDGR. 

APPLICANT'S NAME................................................................... APPLICANT'S SIGNATURES.............................................. DATE............................ 

DO NOT WRITRE THIS SPACE 

FOR OFFICIAL USE ONLY /TO BE FEELED IN HEAD OFFICE 

VISA NUMBER....................................... VISA TYPE.............................. DATE OF ISSUE.............................. EXPIRATION DATE 

.................. 
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PROCESSED BY    NAME ............................................................ SIGNATURE.....................................................................DATE..................................... 

APPROVED BY     NAME ............................................................ SIGNATURE..................................................................... DATE..................................... 

¾ö`U lØ`............................. 

       Ref. No..................................... 
 

pê 1 

 

u›=�ÄåÁ ôÅ^L© Ç=V¡^c=Á© ]øwK=¡ 

¾¨<ß Ñ<ÇÃ T>’>e�` 
 

Ministry of Foreign Affairs of the Federal Democratic Republic of Ethiopia 
 

¾›=�ÄåÁ }¨LÏ S•¨mÁ "`É SÖ¾mÁ ö`U 
 

Application form for the grant/renewal Persons of Ethiopian Origin Identification 

Card 

 
 

1. ¾›SM"� eU (Ÿ’›Á�) 

      Full Name __________________________ 
2. K?KA� ¾T>Ö^v�¨< eV� 

   Other Nick Name_____________________ 
3. ï•  
       Sex      _________ 
4. ¾�¨<MÉ ²S”   ¨`     k”        ¯.U. 

        Date of Birth ____                      Month _______     Day _______  Year    

_______      
5. ¾}¨KÅu� x• 

 

5.1 u¨<ß ›Ñ` ŸJ’ 
 

     GÑ`     ¾S”ÑÉ eU“ lØ` 

Country _____________  Street Name & No. _____________    

     Ÿ}T 

City       ______________ 
 

5.2  u›Ñ` ¨<eØ ŸJ’ 

When in Ethiopia 
 

¡MM/¡õM GÑ`     Ÿ}T 

Region/Kifle Hager  ___________   City  ___________ 
¨[Ç       kuK? 

Woreda                     ___________   Kebele __________ 
 
 

6. ²?Ó’� 

Nationality 
 

G. ¾kÉV¨< 

  Former    1.___________2__________3. ___________ 
K. ¾›G<’< 

Present 1. ___________2___________3. ___________ 
N. ¾�¨<MÉ ²` 

 

 
ö� 

Photo 
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Nationality by Birth _______________ 
7. lS� 

Height            _______________ 
8. ¾®Ã” kKU 

Color of Eyes _______________ 
9. ¾ÖÑ<` kKU 

Color of Hair  _______________ 
10. M¿ U¡M�  

Special Mark _______________ 
11. ›SM"� Ÿ²=I kÅU Ãµ� ¾’u[¨< ¾›=�ÄåÁ ûeþ`� (¾T>SKŸ}¨< ŸJ’) 

 Application Former Ethiopian Passport (if applicable) 
 

11.1 lØ` 

No _______________ 
11.2 ¾}cÖu� x• 

Place of Issuance _______________ 
11.3 ¾}cÖu� k”    ¨`   ¯.U. 

Date of Issue _______________ Month _________ Year _________ 
11.4 SÚ[h ¾�Åcu� Ñ>²? 

Last Renewal _______________ 
11.5 ¾cÖ¨< ›"M 

Issuing Authority ___________ 

 
12. ›SM"� ¾S�¨mÁ "`Æ” ¾T>ÖÃk¨< u}¨LÏ’� ŸJ’ ¾T>³SÅ¨<” 

}¨LÏ ¾T>ÁeSc¡` c’É ´`´` Tp[w ›Ku�:: 
 

If applicants are applying for the identification card based on his ascendants he would 

provide the details of document identifying the ascendant 
 

12.1 ¾›v� eU 

Father's Name ______________ 
12.2 ¾c’Æ ¯Ã’� 

Type of documents ___________ 
12.3 lØ` 

No.     ______________________ 
12.4 ¾}cÖu� x• 

Place of Issuance ______________ 
12.5 ¾}cÖu� k” 

Date of Issue _________________ 
12.6 ¾cÖ¨< ›"M 

Issuing Authority ______________ 
12.7 ¾T>ç“u� Ñ>²? 

Date of Expiry __________________ 
12.8 ¾S„]Á ›É^h  ¡MM        µ”     ¨[Ç 

Residence of Address ______ Regional State ______ Zone _____ District  

_____ 
 kuK?  ¾u?� eM¡ lØ`  ¾u=a eM¡ lØ` 

Kebele ______   Res. Telephone __________ Office Telephone 

______________ 
12.9 ¾�“� eU 
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Mother's Name ________________ 
12.10 ¾c’Æ ¯Ã’� 

Type of Document _____________ 
12.11 lØ` 

No.   ______________________ 
12.12 ¾}cÖu� x• 

Place of Issuance ____________ 
12.13 ¾}cÖu� k” 

Date of Issue ________________ 
12.14 ¾cÖ¨< ›"M 

Issuing Authority ______________ 
12.15 ¾T>ç“u� Ñ>²? 

Date of Expiry __________________ 
12.16 ¾S„]Á ›É^h  ¡MM  µ”  ¨[Ç 

Residence of Address ______ Regional State ______ Zone _____ District  

_____ 
kuK?  ¾u?� eM¡ lØ`   ¾u=a eM¡ lØ` 

Kebele ______   Res. Telephone __________ Office Telephone 

______________ 
 

12.17 ¾›Áe eU (¾T>SKŸ� ŸJ’) 

Grand Parent's Name ____________________ 
12.18 ¾c’Æ ¯Ã’� 

Type of Document _____________________ 
12.19 lØ` 

No.             ___________________________ 
12.20 ¾}cÖu� x• 

Place of Issuance ____________ 
12.21 ¾}cÖu� k” 

Date of Issue ________________ 
12.22 ¾cÖ¨< ›"M 

Issuing Authority ______________ 
12.23 ¾T>ç“u� Ñ>²? 

Date of Expiry __________________ 
12.24 ¾S„]Á ›É^h  ¡MM  µ”  ¨[Ç 

Residence of Address ______ Regional State ______ Zone _____ District 

_____ 
kuK?  ¾u?� eM¡ lØ`   ¾u=a eM¡ lØ` 

Kebele ______   Res. Telephone __________ Office Telephone 

_____________ 
     

13. ¾T>e� ¨ÃU ¾vM S<K< eU 

Full Name of the spouse _______________________________ 
¾�¨<MÉ k”    ¨`   ¯S� 

Date of Birth ___________________ Month ________ Year ____________ 
¾S„]Á ›É^h 

Residence Address ______________ 
²?Ó’� 
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Nationality ____________________ 
 

14. �ÉT@Á�¨< Ÿ18 ¯S� u�� ¾J’< MÐ� /ØÑ•�/ 

 

}^.l 

No. 
 

¾MÏ/¾ØÑ† eU 

Name of the Child/Dependent 

¾ûeþ`� lØ` 

Passport No. 

U`S^ 

Remark 

1.     

2.     

3.     

4.     

5.     

6.     

7.     

8.     

9.     

10.     

 

15. ¾›=�ÄåÁ }¨MÏ’~” ¾T>Áe[Ç c’É 

Other Document certifying Ethiopian Origin 
 

15.1 ¾c’Æ ¯Ã’�    16.1 ¾c’Æ ¯Ã’�  

Type of documents ____________  Type of documents 

____________  
15.2 lØ`     16.2 lØ` 

No.     _______________________  No. 

________________________ 
15.3 ¾}cÖu� x•    16.3 ¾}cÖu� x• 

Place of Issuance ______________              Place of Issuance 

______________ 
15.4 ¾}cÖu� k”    16.4 ¾}cÖu� k”  

Date of Issue __________________             Date of Issue 

__________________ 
15.5 ¾cÖ¨< ›"M    16.5 ¾cÖ¨< ›"M 

Issuing Authority ______________              Issuing Authority 

______________ 
15.6 ¾T>ç“u� Ñ>²?     16.6 ¾T>ç“u� Ñ>²? 

Date of Expiry _________________            Date of Expiry 

_________________ 

 
17. ²?Ó’� Ÿ}cÖ¨< GÑ` ¾}cÖ ûeþ`� ¨ÃU ¾ç“ ¾Ñ<µ c’É 

Passport or valid travel document issued by the country which gave nationality to a 

person of Ethiopian origin 
 

17.1 lØ` 

No.     ______________________ 
17.2  ¾}cÖu� x• 

Place of Issuance ______________ 
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17.3 ¾}cÖu� k” 

Date of Issue _________________ 
17.4 ¾cÖ¨< ›"M 

Issuing Authority ______________ 
12.5 ¾T>ç“u� Ñ>²? 

Date of Expiry _________________ 
18.1 ¾¨<ß ²?Ó’� ŸÁ² u%EL ¾W^v�¨<” x�� ¨ÃU }sT� ´`´` 

Occupation after of since acquiring foreign nationals 
 

1. __________________________ 

2. __________________________ 

3. __________________________ 

 
18.2 Y^ ›G<”    }T] ŸJ’ 

Occupation (present) ___________ if student ________________ 
 

19 ¾S„]Á ›É^h 

Present Address 
›Ñ`    Ÿ}T   ¾S”ÑÉ eU“ lØ` 

Country _________ City __________ Street Name & No.____________ 
  

þ.X.l   eM¡ lØ` 

P.O.Box__________ Telephone No. _____________________ 
20 u›=�ÄåÁ ¾S„]Á ›É^h (¾T>SKŸ� ŸJ’) 

Address in Ethiopia (if applicable) 
¡MM/¡õM GÑ`   ¨[Ç    kuK?    

  

Region/Kifle Hager  ___________  Woreda     Kebele __________House 

No._____  
 þ.X.l   eM¡ lØ` 

P.O.Box _______ Telephone No. _____________________  
21 u²=I pê ¾VL%E�¨< S[Í� �¡¡K† SJ“�¨<” uò`TÂ ›[ÒÓ×KG<:: 

I hereby declare that the details that provided above are true 

 
   

  _________________                      __________________ 

   k”/Date   ò`T/Signature 
 

 

_______________________________________________________________________ 

 

 

 

 

 

 

 

 

Ku=a Y^ w�/FOR OFFICE USE ONLY 

 

¾S•¨mÁ "`É lØ` ________________ 

k”   _________________________________ 

¾cÖ¨< vKYM×” ____________________ 

¾}ŸðK¨< Ñ”²w   ____________________ 

¾Å[c‡ lØ`  ________________________ 

S•¨mÁ ÁÑ‟u� G<’@•  ______________ 
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¾ö`U lØ` ----------------- 

Ref.No --------------------------- 
pê 2 

 

u›=�ÄåÁ ôÈ^L© Ç=V¡^c=Á© ]øwK=¡ 

¾¨<ß Ñ<ÇÃ T>’>e�` 

 

Ministry of Foreign Affairs of the Federal Democratic 

 Republic of Ethiopia 

 

¾›=�ÄåÁ }¨LÏ vM ¨ÃU T>e� KJ’< ¾K?L GÑ` ²?Ô� 

S•¨mÁ "`É ¾SÖ¾mÁ ö`U 

 

Application form for the foreign national spouse of a person of Ethiopian  

Origin Identification Card 

 

 ›’@ ›SM"� ›�/¨/a   ²?Ó’�   ¾�¨<MÉ ›=�ÄåÁ© S•¨mÁ 

lØ`   ¾}cÖu� k”   ¾}cÖu� x•   ¾J’ S�¨mÁ ¾Á´Ÿ< ›SM"� 

u³_¨<   k” 199   ¯.U KvKu?�    K›=�ÄåÁ }¨LÏ vM ¨ÃU T>e�  KJ’< 

¾¨<ß GÑ` ²?Ô� S•¨mÁ "`É ”Ç=cØ ÁSKŸ�Ÿ< c=ðkÉU �Ç\ ì”� vÃqÃ uQÓ uð[c u›”É ¨` 

Ñ>²? ¨<e k`u? ¾Td¨<p SJ’@” uò`TÂ ›[ÒÓ×KG<:: 

 

eU     ò`T    

 

 I, Mr.     the Undersigned applicant, of   holder of the ID 

Card of person Origin No.   issued on   date of 200--apply for my spouse  to be 

issued for ID of the Spouse of the person of Ethiopia origin and commit myself to inform the  issuing authority within 

one month whenever there is a legal divorce/separation. 

 

Name      

Signature    

1 .¾›SM"� eU (Ÿ’›Á�)  

     Full Name      

2.  ï•  

   Sex      

3.  ¾�¨<MÉ k”                ¨`           ¯.U            °ÉT@ 

    Date of Birth     Month    Year   Age    

4.  ¾}¨KÅu� x• 

 

 4.1  u¨<ß GÑ` ŸJ’ 

      uGÑ`                                   ¾S”ÑÉ eU“ lØ` 
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           Country             Street Name & No   

      Ÿ}T  

       City    

4.2  uGÑ` ¨<eØ ŸJ’ 

     When in Ethiopia 

     ¡MM/¡õK GÑ`                            Ÿ}T 

           Region/Kifle Hager                    City     

     ¨[Ç                                     kuK? 

     Woreda                                   Kebele    

5.  ²?Ó’� 

    National 

     G.  ¾kÉV¨< 

        1.           

   Former 1    2.     3.    

    K.  ¾›G<’<  

        Present   1.   2.    3.    

   N.  ¾�¨<MÉ ²` 

              Nationality By Birth      

6.  lS� 

    Height    

7.  ¾®Ã’< SM¡ 

    Colour of Eyes      

8.  ¾ÖÑ<` SM¡ 

    Colour of Hair    

9.  M¿ UM¡� 

    Special Mark     

10.  ¾›SM"� ûeþ`� ¨ÃU ¾Ñ<µ c’É   

         Applicants Passport or Travel Document 

10.1  lØ`                                                                                                                                                                                         10.1  lØ`  

      No.     

10.2  ¾}cÖu� x• 

     Place of Issuance     

103  ¾}cÖu� k” 

          Date of Issue     

10.4  ¾cÖ¨< ›"M 

     Issuing Authority    

10.5  ¾T>ì“u� Ñ>²? 

          Date of Expiry     

11.  ¾Òw� Te[Í 
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       Marriage Certificate 

   11.1  lØ` 

         No     

   11.2  ¾}cÖu� x• 

        Place of Issuance     

   11.3 ¾}cÖu� k” 

               Date of Issue     

   11.4  Òw�¨<” ÁeðìS¨< ›"M 

         Celebrating Authotity     

12.  MÐ�/ØÑ•� 

     Chidren/Dependent     

U`S^ 

Remark 

¾ûeþ`� lØ` 

Passport No. 

¾MÏ/¾ØÑ† eU 

Name of the Child/Dependent 

}.^ 

No 

   1 

   2 

   3 

   4 

   5 

   6 

   7 

   8 

   9 

   10 

   

13.1  ¾¨<ß ²?Ó’� ŸÁ² u%EL ¾c^v�¨<” x�� ¨ÃU }sT� ´`´` 

           Occupation after or since acquiring foreign nationality 

 

1.     

2.     

3.     

2.  Y^ ›G<”                          }T] ŸJ’     

    Occupaiton (present)    if student     

14.  ¾S„]Á ›É^h 

    Present Address 

    ›Ñ`                 Ÿ}T              ¾S”ÑÉ eU“ lØ` 

    Country     City     Street Name & No.    

    þ.X.l               eM¡ lØ` 



የቆንስላ አገልግሎት የሥራ ሂደት ማንዋል ቁጥር 534/2013 

 42 

    P.O Box      Telephone No     

15.  u›=�ÄåÁ ¾S„]Á ›É^h (¾T>SKŸ� ŸJ’)  

     Address in Ethiopia (if applicable) 

     ¡MM/¡õK GÑ`                                              ----------- 

     Region/Kiflehager   Woreda   Kebele   House No  

          þ.X.l  

          P.O. Box   Telepone No     

16.  u²=I pê ¾VL%E�¨< S[Í� �¡¡K† SJ“�¨<” uò`TÂ ›[ÒÓ×KG<:: 

 

 

                              

              k”/Date                      ò`T/Signature 

  

 

  
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Ku=a Y^ w�/FOR OFFICE USE ONLY  
 

¾S•¨mÁ "`É lØ`      

k”     

¾cÖ¨< vKYM×”     

¾}ŸðK¨< Ñ”²w     

¾Å[c‡ lØ`    

S•¨mÁ ÁÑ‟u� G<’@•    
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MINISTRY OF FOREIGN AFFAIRS OF THE FEDERALE DEMOCRATIC 

REPUBLIC OF ETHIOPIA 

 

ETHIOPIAN ORIGIN ID RENEWAL APPLICATION FORM                    
          

1. YOUR NAME 

 

2. FATHER'S NAME 3. GRAND FATHER'S NAME 

  

4. HOME ADDRESS/MAILING ADDRESS 5. CITY/TOWN 

  

6. STATE/REGION 7. COUNTRY 8. ZIP/POSTAL CODE 

   

9. DAYTIME TELEPHONE 10. EVENING TELEPHONE 11. FAX 12. E-MAIL ADDRESS 

    

13. ETHIOPIAN ORIGIN ID CARD NUMBER 14. PLACE OF ISSUE 15. DATE OF EXPIRY 

   

16. PASSPORT NUMBER 17. DATE OF ISSUE 18. DATE OF EXPIRY 

   
 

REQUIREMENTS 

A. COPY OF VALID PASSPORT 

B. PRESENT ETHIOPIAN ORIGIN ID CARD 

C.RENEWAL FEE OF $200.00 (PAYABLE BY MONEY ORDER ONLY) 

D. APRE-PAID (STAPED) SELF-ADDRESSED ENVELPE FOR RETUN MAIL 
 

(THE EMBASSY RECOMMENDS THE USE OF EXPRESS, FEDEX, OR UPS) 

DO NOT WRITRE THIS 

SPACE FOR OFFICAL 

USE ONLY 

RENEWAL NUMBER 
 

____________ 
 

RENEWED DATE 
 

______________ 
 

VALID UNTIL 
 

_____________ 
 

FEE PAID _____ 
 

RECEPT NO. _______ 
 

 
 

DO NOT ADD THE COST OF RETURN POSTAGE TO THE $200.00 

RENEWAL FEE! 

THE POSTAGE MUST BE ON A SELF-ADDRESSED STAMPED ENVELOPE 

 

 

1. CERTIFY THAT THE ABOVE INFORMATION IS CORRECT AND TRUE TO THE BEST OF MY 

KNOWLEDGE AND BELIEF APPLICATION SIGNATURE: _______________    DATE: ______________ 
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If this application has been prepared by a travel agency or another person on your behalf, the agent should indicate 

the name and address of the agency or person, with appropriate signature of the individual preparing this form. 
 

SIGNATURE OF PERSON PREPARING FORM: ___________________  DATE: _____________________ 

 

¨Å GÑ^�¨< ÖpMK¨< KT>Ñu< ›=�ÄåÁ©Á”“ �¨<MÉ ›=�ÄåÁ©Á” S”Óe�            

uM¿ Sw� uk[Ø“ �¡e ¡õÁ ¾ðkÅ¨<” Sw� }ÖnT> �”Ç=J’< Sg†       

ÅwÇu? KTÓ‟� ¾T>VL pê  

 

1. ¾›SM”� S<K< eU        ²?Ó’�     

     ¾ûeþ`� lØ`   ¾�¨<MÉ ›=�ÄåÁ©/¾¨<ß ›Ñ` ²?Ò 

KJ’</S.l      

2. ¾vM/ ¾T>e� S<K< eU     ²?Ó’�      

     ¾ûeþ`� lØ`    ¾�¨<MÉ ›=�ÄåÁ¨< /¾¨<ß ›Ñ` ²?Ò 

KJ’</ S.l.     

3. u›T@]" ¾’u\u� ›É^h/Mailing Address/      

    eM¡ lØ` ¾u?�   ¾Y^  ›=T@ÃM   

4. u¨<ß ›Ñ` ¾q¿u� ²S” �.›?.›.  �.›?.›.  uÉU\ 

  ¯S�� 

5. ¨<ß ›Ñ` ¾q¿u� G<’@• 

    uY^       u�UI`�       uÑ<w‡�      u�Ç`      uK?L   

6. ¨Å ›Ñ` u?� ÖpMK¨< ¾T>Ñu<u� k”“ ¯.U.     

7. u›=�ÄåÁ ¨<eØ ¾S„]Á  ›É^h' ¡MM   µ”  ¡õK 

Ÿ}T    kuK?    ¾u?.l.     

¾eM¡ l.   ¾S.X.l  ó¡e   ›=T@M   

8. �’@ eT@ Ÿ²=I uLÃ ¾}SKŸ}¨< upè LÃ ¾VLG<� S[Í �¡¡K†“ 

ÁM}³v SJ’<” uò`TÂ ›[ÒÓ×KG< :: 

     eU       ò`T    k”   
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¾p_� Te}“ÑÍ pê 

 

I.   uY^ H>Å~ uT>cÖ¨< ›ÑMÓKA� ›c×Ø LÃ ÁKA�” p_• u}Ñu=¨< S”ÑÉ 

KTe}“ÑÉ Ã�M ²”É Ÿ²=I u�� ¾}²ÒË¨<” pê uSS<L� �”Ç=}vu\” 

�”ÖÃnK”:: 

1.  ¾p_� ›p^u=¨< S<K< eU      ²?Ó’�     

   ›É^h' ¡MM  µ”  ¡õK Ÿ}T    kuK?   

   ¾u?.l.   ¾eM¡ l.   ¾S.X.l  ó¡e    

   ›=T@M    

2. Ñ<Ç¿ ¾T>SKŸ}¨< ›ÑMÓKA� cÜ c^}†/ ¾Y^ •Lò      

3. ¾p_�¨< S”e›? ¾J’¨< É`Ñ>� ¾}ðçSu� 

   k”     x•         

4. p_�¨< ¾k[uu� Ñ<ÇÃ u›ß\        

            

            

            

             

5. Kk[u¨< p_• ÅÒò Te[Í¨< ("K)       

            

            

             

6. p_� ›p^u=¨< �”Ç=Å[ÓL�¨< ¾T>ðMÑ<� u›ß\      

            

            

             

7. ›ÑMÓKA� cÜ¨< W^}† Kp_• ¾cÖ¨< SMe     

            

            

             

8. ¾p_� ›p^u= T[ÒÑÝ 

u²=I ¾p_� Tp[u=Á pê“ u›v]’� vÁÁ´Ÿ<� }ÚT]    Ñê 

¾cÖG<� SÓKÝ“ ÅÒò Te[Í uS<K< �¡¡K† SJ’<” uò`TÂ   ›[ÒÓ×KG<:: 
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¾p_� ›p^u= eU    ò`T  k”  2002 ¯.U                           

 

 

MINISTRY OF FOREIGN AFFAIRS OF THE FEDERALE DEMOCRATIC 

REPUBLIC OF ETHIOPIA 
 

MISCELLANEOUS SERVICE REQUEST FORM  
 

  

PLEASE TYPE OR PRINT YOUR ANSWER IN THE SPACE PROVIDED BELOW EACH ITEM. 

TITLE/PREFIX ............... 1. LAST NAME   

........................... 

2. FIRST NAME 

........................... 

3. MIDDLE NAME .................... 

    

4. ADDRESS/MAILING ADDRESS 5. CITY/TOWN 
  

6. STATE/REGION  7. COUNTRY  8. ZIP/POSTAL CODE 
   

9. DAYTIME TEL. 10 EVENING TEL.  11.FAX  12.E-MAIL ADDRESS 

    

13. PRESENT OCCUPATION 

 

FAMILY INFORMATION 
 

 
 
DO NOT WRITE IN THIS 
SPACE FOR OFFICIAL USE 

ONLY SE 
SERVICE DATE 
 
DOCUMENT NUMBER 
 
GRATIS 
 
 YES     NO 
 

FEE PAID 
 
RECEIPT NO. 

15A. FATHER'S FULL NAME 16A. MOTHER'S FULL NAME                          

15B. COUNTRY OF BIRTH 

 

15C. CITY OF 

BIRTH 

 

16B. COUNTRY OF BIRTH 

 

16C. CITY OF 

BIRTH 

 

15D. NATIONALITY 16D. NATIONALITY 

15E. CYRREBT ADDRESS 16E. CURRENT ADDRESS 

 

 

TYPE OF SERVICE REQUESTED 

 PENSION 1ST TIME 

 PENSION 2ND TIME (IF THE EMBASSY HAS DONE IT BEFORE 

 AUTHENTICATION/CERTIFICATION 

 POWER OF ATTORNBY 

 

CERTIFY THAT THE ABOVE INFORMATION IS CORRECT AND TRUE TO TEH BEST OF MY KNOWLEDGE AND  BELIEF 
 

 

APPLICANT'S SIGNATURE____________________________________________________ DATE_________________________ 

If this application has been prepared by a travel agency or another person in your behalf the agent should indicate name and address of 
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agency or person applicants signature of individual preparing this form. 

 

SIGNATURE OF PERSON PREPARING_____________________________________________________ DATE: 

_________________ 

 

  


